8. Attendance Monitoring 
 
Attendance is one of the key professional attributes that you are judged on throughout the whole of the two year programme. We expect you to attend 100% of the sessions on the programme as a mark of respect for your peers, the staff, clinicians, placement providers and particularly patients.  
 
1. Student initiated - Planned absence requests ahead of time 
 
Planned absences (e.g. hospital appointment, funeral, graduation) need to be requested via the Physician Associate Studies SES Team. Once approval has been given, the relevant teaching staff will be informed. Holidays will not be approved where you miss timetabled activities and/or placement. This will be recorded as unauthorised absence. 
 
 
2. Absence reporting for sick leave or other unplanned absences 
 
If you are sick and cannot attend you should contact the Physician Associate Studies SES Team at the earliest convenience. We expect this notification before the session, i.e. the night before or early morning. Notification of illness after teaching has taken place will be recorded as unauthorised absence. 
 
If you are absent for 5 working days or longer, you will need to provide a sick note from your registered GP and may need to complete a mitigating circumstances form. If you are absent for a long period, a discussion will be had regarding whether you can continue on the programme. 
 
3. Absence reporting for placement 
 
If you are sick on the day of placement you will need to let your placement supervisor/ coordinator know and cc into the email the Physician Associate Studies SES Team. This again should be done at the earliest convenience. It is your responsibility to inform your placement. 
 
You should treat any unplanned absence as you would if you are already a working healthcare professional. Making effective direct communication, so that your supervisor knows not to expect to see you in the clinical setting, on the day of your absence.  
 
However, if you are unable to contact your clinical placement you should notify the Physician Associate Studies SES Team who will ensure that the appropriate staff are informed. 
 
Regarding planned absences we strongly recommend you make your placement aware of the date and reason why you cannot attend as soon as possible. You should also arrange a convenient date and time to catch up on the missed placement hours. You should then communicate this with the Physician Associate Studies SES Team. 
 
It is your responsibility to catch up on any missed placement days. 
 
 
4. Unauthorised absences 
 
Failure to attend timetabled sessions and to notify the correct personnel, will result in unauthorised attendance being recorded. Any student whose attendance falls below an acceptable level will be contacted and invited for a meeting to discuss this. Significantly low attendance could result in your bursary being stopped and temporary withdrawal from the programme. This is due to the inability to catch up on missed work and placement hours and therefore being unable to progress.   
 
5. Late attendance 
 
If you are late to a session you should try to join in with as little impact to the rest of your peers as possible. However, if you are 15 minutes or more late to a session, the tutor or facilitator leading the session has the right to refuse your participation in the session.  
 
If it is flagged that you are late to several sessions without good reason, you will be asked to attend a meeting to discuss this going forward. 

