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Part 1: 

Taught Student Guide
This handbook focuses specifically on information relating to your course and the School of Medicine.  It does not cover all the information you require about the rules and regulations of the University.  You therefore need to read this handbook in conjunction with the Taught Student Guide available at: 
· For Students website - the University’s Taught Student Guidance
· the School of Medicine Code of Practice on Assessment (COPA)
· The School of Medicine Taught Student Guide

Please note that certain sections of this handbook are generic and therefore some may not be relevant to your Programme.

University of Leeds Strategy
We hope that you will find your studies enjoyable here at the University of Leeds.  Your education experience is set in the context of the University of Leeds Values and associated Strategy.  Details can be found here https://spotlight.leeds.ac.uk/strategy/

School Vision
Details about the range of activities undertaken in the School of Medicine can be found here: 
School of Medicine | University of Leeds

University of Leeds Partnership
Leeds University Union and the University of Leeds brought staff and students together to set out the mutual expectations of us all as members of the University.  At the heart of the Partnership are the core values on which a Leeds education is based.

By accepting your offer of a place at the University of Leeds, a Student Contract is formed between you and the University.  The Contract details all of your rights, and also the obligations you will be bound by during your time as a student.  It also details all of the obligations that the University owes to you.

The Partnership, together with supporting materials and case studies, is available on-line. Visit the website to view case studies and share examples of best practice.

· What we can expect from each other
· What staff can expect from students
· What staff can expect from staff
· What students can expect from students
· What students can expect from staff

You can find more details about School of Medicine specific expectations of students here.

Changing your Personal Details

You should let the University know about any changes to your personal details immediately so that our records are correct.

The School of Medicine Address 
Our address is: 
School of Medicine 
Worsley Building
The University of Leeds
Clarendon Way
Leeds
LS2 9NL

Part 2: Programme Section
Programme Welcome
Welcome to the BSc Healthcare Science (Audiology) Programme Handbook.   This handbook contains most of the key information you will need whilst studying here. Even if you don't sit down and read it all now, please bookmark the location – much of the information in this handbook you will need in the coming years.
This handbook is updated on a yearly basis, and therefore contains details of our programme for the academic year 2024/25.
You should use this handbook as a reference throughout your time on the programme.  During your time on the programme, policies and procedures may be updated or changed.  These will be communicated to you via a number of ways, including email and Minerva.  It is therefore important when using this handbook you also check email and Minerva for any modifications of policies and procedures relevant to your studies.
The School of Medicine delivers a broad research agenda, including basic discovery science through to applied health research which aims to make a significant difference to improving health and reducing health inequalities, and a varied portfolio of undergraduate and taught and research postgraduate student education.
The School delivers its learning and teaching, research and innovation activities through seven specialist research-focused Institutes. 
With stimulating research and learning environments, the School of Medicine Institutes offer a diverse programme of undergraduate and postgraduate opportunities to students, scientists, clinicians and the healthcare community.   Study at the School of Medicine will help individuals to gain professionally recognised qualifications in medicine and specialist areas, explore research interests and gain an edge in career progression into academia, healthcare, or industry. For example, in the last four years, 100 % of our undergraduate and 65 % of our postgraduates have progressed into professional practice and a further 25 % have pursued academic research. 

The BSc Healthcare Sciences (Audiology) programme is part of the Modernising Scientific Careers programme.  The BSc Healthcare Sciences (Audiology) focuses primarily on diagnosis and assessment of hearing impairment.  The degree integrates academic, practical and workplace learning. Placements are an integral part of your learning and we have an established circuit of high quality environments in which you will receive clinical training from experienced audiologists.  Audiologists work in a challenging and stimulating environment, allowing both caring and analytical problem solving to provide the best level of patient care and support. 

This programme is designed to equip you with the skills and knowledge to enable you to become a competent healthcare professional. We hope you will enjoy learning in a stimulating, friendly and diverse environment. Good luck, work hard, enjoy the facilities at the University and we look forward to you taking the first steps towards a career in audiology, healthcare science and healthcare in general.

We realise that your first few weeks at university can often be quite confusing. Please do not hesitate to contact a member of the programme team.

Equality and Inclusion Statement

The University of Leeds is committed to the principle of equality and is determined to treat all students fairly, and avoid all unlawful forms of discrimination on grounds of gender (including pregnancy, trans status or marital status), race (including colour, nationality, ethnic origin or national origin), sexual orientation, disability, religion or belief, and age.

We recognise that, in order to enable all students to have equal access to our facilities and educational opportunities, some students may require specialist support or adjustments (for example, to timetables or learning materials).  We therefore aim to take a flexible approach, wherever possible, when responding to the individual needs of our students.

We work hard to meet the needs of a diverse student population and provide a safe, supportive and welcoming environment for all.  We also expect all students to work with us in making this a non-discriminatory and inclusive environment.

If you have any concerns relating to an equality or diversity issue within the School/Faculty of Medicine, or if you would like to suggest a way in which we might make our practices more inclusive, please contact equality@leeds.ac.uk.

For more information, please visit: https://equality.leeds.ac.uk/

Registration and Module Enrolment
At the start of each academic year, you are required to complete registration and, if applicable, enrol on optional modules. Guidance on How to Register and How to Enrol on Modules can be found on the For Students webpages.


Part 2a:  Programme Specific Information
Programme Team

Programme Leader

Dr Sarah Isherwood 		Lecturer in Audiology 		
Programme Lead 		Worsley Building 8.001 	  s.j.isherwood@leeds.ac.uk
 
Key Members of the Programme Team

Dr Ted Killan 			Associate Professor in Audiology 	
Admissions Tutor 		Worsley Building 8.001 	 e.killan@leeds.ac.uk

Dr Ruth Brooke 		Associate Professor in Audiology 	 
Deputy Prog Lead		Worsley Building 8.001 	  r.e.brooke@leeds.ac.uk

Ms Jenny Douglas 		Lecturer in Audiology 		
Clinical Coordinator 		Worsley Building 8.001 	  j.l.douglas@leeds.ac.uk 
				
You will have lecturers and other module content delivered by lecturers from other disciplines.  Their details will be made available via the relevant module handbooks.

Student Education Service (SES) 
The Student Education Service handles all administration related to Student Education, and can provide information and advice on administrative matters including timetable queries, module enrolment, and assessment arrangements.

The members of the SES Team for your programme are:
•	Philip Rowley
•	Sue Barras
•	Matilda Reardon

You can contact the SES Team via email at MedicineCUPS@leeds.ac.uk or contact them via Microsoft Teams.

Student Programme Representative
You will be given opportunity to elect a student representative within the first few weeks of your programme.  They will represent the views of your cohort at various meetings, for example the programme management committee. You can find details of current Student Representatives via the School of Medicine Taught Student Guide.

Individual lecturers can be contacted by email.

A full University Staff Directory can be found via the search facility on the University web pages at www.leeds.ac.uk

Please contact the programme team by email or telephone if you need to set up a meeting with them.

School of Medicine Student Support
You can find full information about the School of Medicine Student Support Team and the services they offer at this page.

Student Information Service
You can also contact the Student Information Service if you need help with a wide range of topics such as registration, fees and funding, disability support or just general information. Their contact details can be found at this page. 

Definitions of key roles

Programme Leader
The programme leader’s role is to oversee the planning and delivery of the programme to ensure that you receive a well-planned, coherent and high-quality educational experience.  The Programme Leader can be contacted for the following: personal problems, taking temporary leave from your studies and withdrawing from the programme.

Module Leader
Module leaders are lecturers with particular expertise in that field, who are responsible for co-ordinating the delivery of the module.  They will ensure the module content reflects up-to-date research and information.

Where modules have a clinical placement component your module leader will have additional responsibilities.  You should speak with your module leader in the first instance regarding expectations for that module, including queries about assessment, attendance at placement, placement logbooks and your allocation to a clinical department.

Module Lecturer
Module lecturers will provide lectures and tutorials.  They are lecturers with particular expertise in that field and are responsible for delivering designated sessions and providing academic supervision on modules.

Personal Tutor
You will have access to a named pastoral tutor, who will continue in this role for the whole of your programme. They will have the overview of your performance and welfare and will remain a continuing source of support to you as you progress through your studies. You should contact your Personal Tutor if there are any problems that may affect your academic performance.

Your Personal Tutor will be allocated early in the first term and you can expect to be notified of a time for your first meeting with your Tutor soon after. You can find more information about personal tutoring in the School of Medicine Taught Student Guide.

Clinical coordinator
The clinical coordinator is responsible for developing and enhancing the clinical placement circuit and works closely with clinical colleagues.  Once the module leader has allocated you to a clinical department, the clinical coordinator will calculate and arrange payment of a contribution towards your travel and accommodation.  

Lead Educator
Each placement centre has a Lead Educator who is a registered clinical practitioner. They will have professional and academic qualifications, and experience commensurate with their level of seniority. They will be responsible for the overall coordination and management of placements within the local placement team. They will act as the key contact for communication with the University and local strategic health authorities on all placement / clinical education issues. They are able to ‘sign off’ your training documentation.

Placement Educator
Placement Educators are experienced audiologists who work within the larger clinical placement sites.  They will work with the Clinical Liaison Tutor to assist in the organisation, facilitation and supervision of the clinical learning experience available to you when you are on clinical placement.  A placement educator is a clinical practitioner in Audiology registered with the AHCS or HCPC. As such, they will have professional and academic qualifications and experience commensurate with their level of seniority. They will provide clinical education or mentoring under guidance by, and in consultation with, the Coordinator. They are able to ‘sign off’ your training documentation. 

Associate Educator
An Associate Educator is a clinical practitioner in Audiology registered with the AHCS or HCPC, with at least one-year post qualification experience in Audiology. They will provide clinical education / mentoring under the guidance of a Lead Educator or Placement Educator. 

Clinical Liaison Tutor (CLT)
Clinical placements will be coordinated by the Module Leader of the clinical module who will be a member of the University lecturing staff and a registered audiologist.  Your personal tutor will remain as your personal tutor whilst you are on placement.  You or your educators can contact your clinical liaison or personal tutor, who will be able to provide both information and support to students and practice colleagues.  Whilst the primary support during your placement will be from your clinical module leader and Placement Educators, your CLT will communicate with you during your placement.

Academic Supervision
Academic supervision will be provided by module lecturers.  This is support and advice on preparing for specific assessments associated with a particular module.  This advice may be provided on an individual or group basis.  Further details will be provided by individual module leaders.  Please note that the feedback offered does not guarantee you will pass the assessment or achieve a good mark.

The University also offers a number of study skills sessions on a range of topics to help you prepare for assessment, such as developing writing skills, preparing for exams and coping with exams: stress management and relaxation.  

Libraries
As well as books and digitised texts, the libraries at the University of Leeds provide specialist support, information literacy and academic skills teaching so that students find, use and apply the information they need effectively. Visit the Library website to gain support with finding information and planning your research.


Academic Life
Frequently Used Terminology

	(Degree) Programme
	Your programme of study within the School of Medicine 

	Module
	A teaching unit within a programme, typically running over one semester (but sometimes over two semesters).
· A typical module carries 20 credits, but sometimes 10 or 40.

· Unless stated otherwise in the Programme Catalogue, each student normally takes 120 credits over one academic year.

· Each module has a module code, e.g. ARCS1000. The first numeral indicates the level of the module, e.g. Level 1.

	Academic Year/Session
	For example 2024/25.

	Semester
	The academic year is divided into two semesters, each of which starts when teaching begins and ends when the examination period (in January or May/June) finishes. 

	Term
	For September starters, the following are the three standard terms in an academic year.

· Term 1 starts on the first day of Semester 1 teaching, and finishes on the last day of Semester 1 teaching prior to the Christmas break.
· Term 2 starts on the first day of Semester 1 examinations, and finishes on the last day of teaching prior to the Easter break.
· Term 3 starts on the first day of teaching following the Easter break, and finishes on the last day of clinical practice
· Please note the Audiology programme does not follow the standard term of a standard University student, due to clinical placement. 


	Note: The word ‘course’ is sometimes used to refer to a programme of study, and sometimes to refer to a module.



Information Technology
Privacy Notice
The University’s Student Privacy Notice explains how the University collects your personal data, and how it is used: https://dataprotection.leeds.ac.uk/gdpr/student-privacy-notice/.

IT Induction
Details of Digital Learning Resources can be found via the School of Medicine Taught Student Guide. This includes access to the University’s online IT Induction and information about resources you will use during your studies such as Minerva Ultra and PebblePad.

IT Support
Follow this link for University IT Support where you’ll need to log in (with your usual University username and password) to find information about finding places to work, printing, getting software to use for your study, and much more.

Computer Clusters
Follow this link for information about computer clusters on campus.

Accessing & Understanding your Timetable
You can find your personal timetable via Minerva Ultra or the UniLeeds app.  Timetables are subject to change and you must check yours regularly.

Programme Information
Programme Philosophy
The degree of BSc with Honours in Healthcare Science (Audiology) is a three-year course comprising academic studies and work-based learning. The course is accredited as meeting the requirements of the Modernising Scientific Careers Healthcare Science Practitioner specification.

This academic and work-based programme is based in the School of Medicine. Supervised clinical practice takes place in a variety of settings in the National Health Service (NHS) and private sector and clinical skills training will take placement online and in the School’s audiology labs on the lower ground floor in the Baines Wing on University Campus. When you successfully complete the academic and work-based components and gain the award of a degree from the university, you will be qualified to work as a Healthcare Science Practitioner in Audiology.

Programme Aims and Objectives

Aims of the programme

On successful completion of the programme, you will be able to:
· Understand and apply detailed subject knowledge and professional competencies which are underpinned by relevant research and evidence based practice

· Critically analyse the impact of hearing and balance disorders across the lifespan

· Develop effective and appropriate individual management plans for service users with hearing and balance disorders

· Utilise effective communication skills with service users/carers and professionals 

· Work inter-professionally to improve the outcomes of service users with hearing and balance disorders

· Critically evaluate the evidence base for practice 

· Practice within professional boundaries and the guidance of professional bodies

· Work within their scope of practice and recognise the need for lifelong learning 

· Develop leadership skills and contribute to service design and delivery in order to maintain and improve standards

· Demonstrate successful completion of the work-based training component of the “Healthcare Science Practitioner Training Programme” (PTP Training Manual, 2013/14)


Programme Structure / Programme Plan
The BSc (Honours) Healthcare Science (Audiology) programme is a three year programme and for organisational purposes each year is divided into 3 semesters. The programme is modular (learning is divided into units known as modules). Every unit or module of a degree is assigned a level and a number of credits. In each year of the programme there are 120 credits. Therefore to qualify for a three-year degree with Honours, you must achieve 360 credits over the whole programme.

For the Healthcare Science (Audiology) programme the credit rating for each module is shown below. You are awarded the credits for a given module on satisfactory completion of that module.

A single 10 credit module consists of 100 hours of teaching and learning including private study time.  A 20 credit module consists of 200 hours. For each 10-credit module there are between 20-30 hours formal contact time. The rest of the time you will be expected to work independently. This may include completing online tasks, preparing for presentations and tutorials, as well as preparing for assessments.

Undergraduate modules have a designated Level: 1, 2 or 3, reflecting the standard of work required i.e. each is progressively more demanding than the other.  Level 3 corresponds to the standard normally found in the final year of a full-time undergraduate degree. 

Level 1
This is the level expected of undergraduate students studying a traditional, 3-year, full time programme during their first year.  Level 1 is also known as certificate level.
Level 2
This is the level expected of undergraduate students studying a traditional, 3-year, full time programme during their second year.  Level 2 is also known as diploma level.
Level 3
This is the level expected of undergraduate students studying a traditional, 3-year, full time programme during their final year.  

See Minerva Programme Area and module areas for timetables and programme plans.

There is a maximum time period in which you must complete your programme.  For this programme this is 5 years from the date you commenced your studies.  This includes any temporary leave you may take from the programme.  You must therefore take care to ensure any absence does not jeopardise your ability to complete your studies.  Please discuss this with your Programme Leader if you need to negotiate a period of temporary leave.  Should you wish to temporarily withdraw from a programme, further information is available in the Withdrawal from Study section of this Handbook.

Year 1/Level 1
During the first year, you will follow modules which aim to provide you with a solid foundation in Healthcare Science. You will learn about relevant anatomy, and physiology including disease processes. You will also learn about the fundamentals of measurement and instrumentation within your Healthcare Science discipline. Furthermore, you will be introduced to professional practice, which will include professional skills and practical skills. You will undertake short placements within Healthcare Science placement centres. Your understanding of research and evidence-based health care also begins in this year, which will form a crucial part of your continuing programme of study.

Year 2/Level 2
In the second year, the programme will start to focus on audiological science and practice. Alongside the core audiology modules, you will start to develop and practice your audiological assessment and management techniques. This will take place online and in the clinical skills labs in University, and during your work-based placement, which will take place throughout the year and during the early summer period of semester 2b. Research techniques are also a key component of year 2 in preparation for your final year research dissertation. Throughout this year, professional skills will also be developed.

Year 3/Level 3
During the final year of the programme, you will take modules which will extend your knowledge of audiological science. Specialist areas of audiology will be explored.  You will also plan, undertake and write up your research dissertation which is major piece of inquiry based learning. Across Semester 1 and 2a, you will undertake work-based placement with the aim of successfully completing your clinical and professional skill competencies which will prepare you for future employment.
	Year 
	Module Code and Title
	Credits

	1
	ARCS1117 Introduction to Professional Issues for Healthcare Science
	30

	1
	ARCS1120 Biological Basis for Healthcare Science 1
	15

	1
	ARCS1115 Biological Basis for Healthcare Science 2
	15

	1
	ARCS1103 Neurosensory Anatomy and Physiology
	20

	1
	ACRS1141 Basic Audiological Practice
	20

	1
	ARCS1105 Neurosensory Physics and Measurement
	20

	2
	ARCS2210 Research Methods and Evaluation
	10

	2
	ARCS2194 Measurement and Instrumentation
	20

	2
	ARCS2195 Acoustics, Psychoacoustics and Auditory Perception
	20


	2
	ARCS2196 Audiological Assessment and Disorder
	20

	2
	ARCS2197 Audiological Rehabilitation
	20

	2
	ARCS2198 Audiological Theory and Practice
	30

	3
	ARCS3270 Preparation for Practice
	10

	3
	ARCS3077 Research Dissertation
	30

	3
	ARCS3278 Advanced Audiology A
	20

	3
	ARCS3279 Advanced Audiology B
	20

	3
	ARCS3263 Audiological Practice
	40



Module Summaries

Year 1 Modules
All modules are compulsory (check module handbooks for more detail)

ARCS1117 Introduction to Professional Issues for Healthcare Science (30 credits)
Overview
The aim of this module is to introduce the student to a range of professional issues relevant to healthcare science.  Students will learn in an inter-professional setting where appropriate.  Content will be based on the 6 values of the NHS Constitution and focus will be given to acquisition of knowledge and understanding that underpin reflective, ethical and value-based practice.  Information literature and evidence-based practice will underpin the module and a study skills workshop will ensure the students are signposted to the requirements of degree level study.
Assessment 
1. 2500 word assignment 
2. Group poster

ARCS1120 Biological Basis for Healthcare Science 1 (15 credits)
Overview
As an introductory module it will provide an overview and reinforcement of key concepts with respect to the organisation, structure and function of the body, and important areas such as, clinical pharmacology and therapeutics, genomics, personalised/precision medicine and clinical bioinformatics. Achievement of each learning outcome provides the building blocks for the division- and specialism-specific learning to follow, ensuring a common starting point for all students.
Assessment  
1. Online MCQ examination

ARCS1115 Biological Basis for Healthcare Science 2 (15 credits)
Overview
The key concepts developed will include anatomy and physiology of major body systems in the context of the life span, as well as pathophysiology of common diseases across the body including the psychosocial aspects of health and disease. Achievement of each learning outcome provides the building blocks for the division- and specialism-specific learning to follow, ensuring a common starting point for all students.
Assessment  
1. Online MCQ examination

ARCS1103 Neurosensory Anatomy and Physiology (20 credits)
Overview
The aim of this module is to develop understanding of the anatomy, physiology and pathophsyiology of the auditory systems and aspects of the visual and neurophysiology systems relevant to audiological practice.
Assessment	  
1. Online unseen examination

ARCS1141 Neurosensory Theory and Practice (20 credits)
Overview
This module introduces students to the practice and professional skills required to become a Healthcare Scientist specialising in Audiology and includes online training and simulations, laboratory based practical sessions and clinical placements within audiology departments.
Assessment  
1. 1000 word assignment
2. Practical Skills Workbook (pass/fail)


ARCS 1105 Neurosensory Physics and Measurement (20 credits)
Overview
The aim of this module is to provide fundamental knowledge and understanding of the role of measurement, instrumentation and the role of basic physical principles, necessary for accurate and safe practice within Neurosensory Science. By the end of the module, students will have gained knowledge of the following:
· Physics of measurement
· Instrumentation in Neurosensory Science
· Accuracy and safety of clinical measurements
Assessment 
1. Online MCQ examination


Aims and Objectives for Year 2

On completion of the year students should have provided evidence of being able to:
· demonstrate a broad understanding of the concepts, information, practical competencies and techniques which are standard features in a range of aspects of audiological science;
· apply generic and subject specific intellectual qualities to standard situations outside the context in which they were originally studied;
· appreciate and employ the main methods of enquiry in the subject and critically evaluate the appropriateness of different methods of enquiry;
· use a range of techniques to initiate and undertake the analysis of data and information;
· adjust to professional and disciplinary boundaries within audiological science
· effectively communicate information, arguments and analysis in a variety of forms;


Year 2 Modules	
All modules are compulsory (check module handbooks for more detail)

ARCS2210 Research Methods (20 credits)
Overview
In this 10-credit level 2 module the student will come to understand the issues facing the healthcare practitioner when undertaking clinical audit, service evaluation or original research, how key research frameworks apply to published or original research through practical examples and the process of conducting and evaluating systematic review.  The aim of this module is to provide the student with the necessary skills to be able to understand the issues facing the healthcare practitioner when undertaking clinical audit, service evaluation or original research. They will explore how key research frameworks apply to published or original research through practical examples and the process of conducting and evaluating systematic review.
Assessment  
1. Online open book examination (2500 words)

ARCS2194 Measurement and Instrumentation (20 credits)
Overview
To understand and discuss the underpinning principles and properties of the measurement techniques that are fundamental to Healthcare Science investigations.
Assessment 
1. Online examination with advanced information on questions

ARCS2195 Acoustics, Psychoacoustics and auditory Perception (20 credits)
Overview
This module will introduce the fundamental concepts of acoustics, psychoacoustics and the perception of sound. By the end of the module students will have gained knowledge of:
· Acoustics 
· Auditory perception
· Speech perception
· Perceptual effects of hearing impairment
Assessment 	
1. Written assignment (2000 words total) 
2. Poster Presentation

ARCS2196 Audiological Assessment and Disorder (20 credits)
Overview
The aim of this module is to introduce the key audiological assessment techniques and the rationale for assessment strategies.  Common audiological disorders and their influence on test results will be explored. 
Assessment
1. 2500 word written assignment (scientific report)
2. Online examination

ARCS2197 Audiological Rehabilitation (20 credits)
Overview
The aim of this module is to introduce the key theories and strategies surrounding adult aural rehabilitation.  By the end of the module students will have gained knowledge of the following:
· The effect of hearing impairment on communication
· Adult aural rehabilitation strategies
· Hearing aid technologies and fitting strategies
· Scientific writing skills
Assessment
1. 2500 word written assignment (scientific report)
2. 1200 word written assignment (information leaflets)

ARCS2198 Audiological Theory and Practice (30 credits)
Overview
The overall aim of this module is to give the student experience of Audiology practice that ensures that the student can undertake a range of routine practice expected of a newly qualified Healthcare Science Practitioner (Audiology).  Students are prepared for practice through seminars and practical sessions delivered in Semester 1 and 2 in the university and in work placement in Semester 2b.
Assessment
1. 1500 word written assignment
2. Presentation, 
3. Clinical Portfolio

Aims and Objectives for Level 3

On completion of the year/programme students should have provided evidence of being able to:
· understand and demonstrate coherent and detailed subject knowledge and professional competencies some of which will be informed by recent research/scholarship in the filed of audiological science;
· deploy accurately standard techniques of analysis and enquiry within the field of audiological science;
· demonstrate a conceptual understanding which enables the development and sustaining of an argument;
· describe and comment on particular aspects of recent research and/or scholarship;
· appreciate the uncertainty, ambiguity and limitations of knowledge in audiological science;
· make appropriate use of scholarly reviews and primary sources;
· apply their knowledge and understanding in order to initiate and carry out an extended piece of work or project;
· conform to professional boundaries and norms where applicable; perform competently as a Healthcare Scientist (Audiology) as defined by the PTP Training Manual  

Year 3 Modules
All modules are compulsory (check module handbooks for more detail)

ARCS3270 Preparation for Practice (10 credits)
Overview
The aim of this module is to prepare the student for their first graduate post and to make them aware of professional issues and professional development. It will allow them to analyse their role as a healthcare professional groups. 
Assessment
1. 2500 word written assignment

ARCS3077 Research Project (30 credits)
Overview
This is the last module of the research theme that flows through programmes and develops students’ ability to critically find, use, summarise and communicate evidence and finally apply it to their professional practice.  This is a multi-professional module (taken by clinical physiologists, radiographers, audiologists), in which students will learn together on this module. It requires students to work more independently and hone their graduate skills and knowledge prior to registration as a practitioner and graduate.  Core lectures, workshops and tutorials will develop skills required to complete projects in the first half of the module and students will work independently in the second half with academic supervision to undertake and complete their project.
Assessment 
1. 5000 word written assignment (Dissertation)
2. Presentation

ARCS3278 Advanced Audiology A (20 credits)
Overview
This module will explore audiology service delivery options and the evidence base surrounding the assessment and rehabilitation of tinnitus and vestibular disorders.
Assessment 
1. Presentation
2. Online examination with advance information on questions

ARCS3279 Advanced Audiology B (20 credits)
Overview
This module will explore audiology service delivery options and the evidence base surrounding the assessment and rehabilitation of children with hearing impairment and specialist hearing instruments.
1. Presentation
2. Online examination with advance information on questions

ARCS3263 Audiological Practice (40 credits)
Overview
The overall aim of this module is to ensure the student is able to undertake a range of routine practice expected of a newly qualified Healthcare Science Practitioner (Audiology).
Assessment
1. 3500 word written assignment
2. Clinical Portfolio
3. Viva Voce

Leeds for Life
https://leedsforlife.leeds.ac.uk 

Leeds for Life is about preparing our students for their future. It is about inspiring you to get the most out of your academic and co-curricular experiences and build on your time studying at the University of Leeds.  We want you to be able to recognise the value of everything you have done at university and to be at ease articulating this clearly and confidently.

Societies, volunteering, internships, sport, work-experience, project work are all opportunities which can provide you with really valuable experience and new or enhanced skills that will benefit you while you are at University and when you move on.  The Leeds for Life student dashboard gives you easy access to explore the variety of opportunities offered at Leeds.


Leeds for Life Development Skills
Please remember that you are reading for your degree. It is essential that you develop skills throughout your programme in order for you to attain your potential. As part of this development you are advised to utilise university resources available to you.
This University has excellent IT and library facilities.  It is strongly recommended that you learn to use them effectively.  You will normally receive subject-specific training on library resources as part of your course but it is also possible to attend short courses to improve your IT and library skills.



Leeds for Life Development Skills 

[image: ]
Please note, ARCS1104 should read ARCS1141.

Research Led Teaching
Research-based Learning (RBL)

The fundamental core of all programmes of study at the University of Leeds is research-based teaching, which ensures our graduates are equipped with the world class knowledge, skills and attributes they will need to be successful in whatever path they choose to follow after graduation.

Research-based learning (RBL) can be characterised as a journey, taking you from your school-based experience through research-led teaching to research-based learning – a journey from being taught to being autonomous, self-reliant, supported and supervised.  The University has chosen to use the Healey matrix as a simple model to characterise this journey, together with the descriptors derived by staff at the University of Adelaide in their Research Skills Development Framework to provide a more detailed depiction of the level of autonomy and research focus.  In the early levels of your programme you will encounter predominantly teaching about research (content, methods, ethics, outcomes, critiques, etc) and, as you progress through your course, you will engage in more self-directed, supervised research activity, applying the skills acquired earlier in your programme.

[image: healeymatrix]
The table that follows shows how your programme will take you through the RBL journey.  As you will see, some of the modules are specifically designed to prepare you for the journey by developing your research skills, while others provide an opportunity to develop and practise the skills needed to complete a major piece of research-based learning – your research project/dissertation – in your 



	Curriculum Enhancement Project: Mapping Template for Research-Led Teaching

	BSc (Hons) Healthcare Science (Audiology), University of Leeds

	Level
	Module Code and Title
	Elements identified
	Healey Quadrant 
	RSDF Labels

	1
	ARCS 1117
Introduction to Professional Practice for Healthcare Science
	Learning Outcomes:
On successful completion of this module you will be able to:
Understand the information literacy, evidence based practice and study skills that underpin the module.

Outline syllabus:
Information literacy and evidence based practice will underpin the module. Students will be introduced to the research process and types of research inquiry underpinning the evidence used to inform health and social care, strategy and practice.  
	Research  orientated
Introduction to the process of research

Research  led
Using the findings

Research  tutored
Discussing access and research processes in tutorials 

Research  based
Working in groups 
	A,B,C,D,E,F at level 1

	1
	ARCS 1103
Neurosensory Anatomy and Physiology
	This will be done by:
Material delivered in lectures will be reinforced independent learning including identifying and reading appropriate additional sources of information. 

	Research  led
Using the findings


	A, B, E,F at level 1

	1
	ARCS 1141
Basic Audiological Practice
	This will be done by
Evidence based protocols will be introduced
	Research  led
Using findings from empirical research


	

	1
	ARCS 1105
Neurosensory Physics and Measurement
	This will be done by:
Identifying and interpreting British Standards relevant to Neurosensory Science

Assessment
Verbal presentation

	Research  led
Using the findings

	E, F at level 1

	2
	ARCS 2210
Research Methods and Evaluations
	
Learning Outcomes
At the end of this module the student should be able to:
1. Demonstrate how appropriate critical appraisal frameworks can be applied in the process of critical review;
2. Display knowledge of the key differences between clinical audit, service evaluation and original research; 
3. Understand the key differences between quantitative and qualitative research methods, 
4. Understand the basic methods of quantitative research, data collection and analysis; and the use of common statistical tools used in quantitative data analysis;
5. Demonstrate a basic understanding of data outputs from statistical tools used in quantitative data analysis;
6. Understand the process of undertaking and reviewing a systematic review

Assessment: 
Written assignment
	
Research  orientated
Development of the processes of research

	
C, F at level 2

	2
	ARCS 2194
Measurement and Instrumentation
	
Syllabus:
Explore calibration issues for Healthcare Science equipment

	Research  led
Using findings from empirical research

	C,E,F at level 2

	2
	ARCS 2195 Acoustics, Psychoacoustics and Auditory Perception
	
Syllabus
Practical sessions to reinforce theory. Measurement of sound. 
	
Research  led
Using findings from empirical research

	A, B at level 2

	2
	ARCS 2196
Audiological Assessment and Disorder

	Learning Outcomes
1. Analyse findings obtained from a range of clinical assessment techniques
Assessment
Practical report written in a scientific manner

	Research  led
Using findings from empirical research

Research Tutored
Learning  focused on students discussing  papers and writing scientific reports

Research Based
Small closed inquiry supervised study
	A, B, C, D, E, F at level 2

	2
	ARCS 2197
Audiological Rehabilitation

	Learning Outcomes
1. Report findings from practical sessions

Assessment
Practical report written in a scientific manner

	Research  led
Using findings from empirical research


Research Tutored
Learning  focused on students discussing  papers and writing scientific reports

Research Based
Small closed inquiry supervised study
	A, B, C, D, E, F at level 2

	Level
	Module Code and Title
	Elements identified
	Healey Quadrant 
	RSDF Labels

	2
	ARCS 2198
Audiological Theory and Practice
	This will be done by
Clinical placement will introduce and utilise evidence-based protocols
	Research  led
Using findings from empirical research
	

	3
	ARCS 3077
Dissertation
	Learning outcomes
On successful completion of this module, you will be able to:
1.	Design and carry out a relevant health profession based research, audit or systematic review project;
2.	Undertake a literature review and critically assess any key emergent issues;
3.	Collect, synthesise, analyse and evaluate research data;
4.	Reach meaningful conclusions from research results, place them in context and be aware of their limitations;
5.	Give a presentation of your work;
6.	Present a lucid report of your project in the form of a journal paper written in the style of a scientific journal
 
Online syllabus 
Types of evidence, sources of evidence, literature searching, question framing, quantitative and qualitative data analysis and interpretation, critical appraisal, implementation into practice and local practice guideline writing and communicating research.

This will be done by:
Students will plan, undertake and write up a clinical audit, a systematic review or an empirical research project. Ethical and responsibility issues will be addressed if patient or subjects are included in the studies.

	Research  orientated
Considering the process of how  the research has been undertaken 

Research  tutored
Discussion of research findings applied to the subject area 

Research  based
Student led empirical work
	A,B,C,D,E,F at levels 3 and 4

	3
	ARCS 3278
Advanced Audiology A
	Learning Outcomes

1. Appraise and discuss service delivery, patient pathways and financial implications of tinnitus and vestibular/balance assessment and rehabilitation 
2. Evaluate the psychosocial implications of tinnitus and vestibular/balance disorders
3. Critically evaluate the management options for tinnitus and vestibular/balance disorder patients
4. Discuss epidemiology in relation to balance and tinnitus disorders
5. Evaluate and communicate the assessment and management needs of specialist populations 

Syllabus
· service delivery, patient pathways and financial implications of tinnitus and vestibular/balance assessment and rehabilitation
· Management options for tinnitus and vestibular/balance disorder patients
· Psychosocial effects of tinnitus/hyperacusis/vestibular/balance disorders
· Epidemiology of balance/tinnitus disorders
· Prevalence of balance/tinnitus disorders (and impact of socioeconomic status, demography, prevention strategies)



	
Research  tutored
Discussion of research findings applied to the subject area 

Research  led
Using findings from empirical research

	
E, F at level 3

	3
	ARCS 3279
Advanced Audiology 9
	Learning Outcomes
1. Appraise and discuss service delivery, patient pathways and financial implications of assessment and rehabilitation of childhood hearing impairment
2. Appraise and discuss the referral options for patients who do not benefit from conventional hearing aids
3. Critically evaluate the management options for childhood hearing impairment, including the range of specialist hearing instruments available
4. Discuss epidemiology in relation to childhood hearing impairment
5. Evaluate and communicate the assessment and management needs of relevant specialist populations 

Syllabus
· service delivery, patient pathways and financial implications of assessment and rehabilitation of children with hearing impairment
· Candidacy, referral, fitting and management of specialist hearing instruments (e.g. CIs, BAHAs)
· Epidemiology of childhood hearing impairment
· Impact of socioeconomic status, demography, prevention strategies)

	Research  tutored
Discussion of research findings applied to the subject area 

Research  led
Using findings from empirical research

	E, F at level 3

	3
	ARCS 3263
Audiological Practice
	This will be done by
Clinical practice will utilise evidence-based protocols
	Research  led
Using findings from empirical research

	





Curriculum Enhancement 

Core Programme Threads

The University of Leeds has recognised that there are 3 internationally significant topics of which an awareness and understanding will be beneficial to all of our students.  These are:  Ethics and Responsibility; Global and Cultural Insight; and Employability.  These topics are a prominent feature of health and social care programmes and are threaded throughout the modules.   The table below demonstrates how and where these themes occur in the modules you will study and how these will be of benefit to you both as you progress through the programme and in your future employment.


	Core Programme Threads


	Level 
	Module Code and Title
	Thread activity
	Assessed
	Benefit to students

	
	
	Ethics and Responsibility
	Global and Cultural Insight
	Employability
	Formative/summative
	Brief description

	1
	ARCS 1117  Introduction to professional issues for Healthcare Science
	Seminar discussions, group work
	Inter-professional group work
	Seminar discussions, group work
	Summative: Essay and Group leaflet
	Understanding the role of the individual in teamwork.

	1
	ARCS 1141 Basic Audiological Practice
	Teaching
	
	Practice
	Summative: Completion of practical workbook
	Understanding the role of ethical patient care and the role of professional practice.

	2
	ARCS 2198 Audiological Theory and Practice
	Seminar discussions. Workshops. Clinical placement.
	
	Clinical placement. Practice of key skills.
	Formative and summative: Completion of PDP key skills competencies
	Key professional and practical skills will be monitored and assessed in the work place.

	2
	ARCS 2197 Audiological Rehabilitation 
	
	Teaching and discussion of the internationalisation of current audiological policy and practice. Introduction of the WHO Framework.
	
	Summative: WHO framework 
	Students made aware of global health policies and the impact on UK provision.

	3
	ARCS 3270 Preparation for Practice
	Seminars, group work.
	
	Seminars, group work.
	Formative and summative: Assignment requires knowledge of career framework, CPD requirements.
	Students are prepared for practice and benefit from module input from NHS professional staff.

	Level 
	Module Code and Title
	Thread activity
	Assessed
	Benefit to students

	
	
	Ethics and Responsibility
	Global and Cultural Insight
	Employability
	Formative/summative
	Brief description

	3
	ARCS 3263 Audiological Practice
	Clinical placement.
	Clinical placement. Sessions from overseas charitable organisations.
	Clinical placement.
Practice of key skills.
	Formative and summative: Completion of PDP key skills competencies
	Key professional and practical skills will be monitored and assessed in the work place.


	3
	ARCS 3077 Research Dissertation
	Project proposal, study and write up.
	
	Time management and planning and organisation
	Formative and Summative
	Student becomes familiar with ethics processes, informed consent, data management.

	3
	ARCS 3279 Advanced Audiology B
	
	Seminar discussion of key international policy drivers for newborn hearing screening.
	
	
	Students made aware of global health policies and research and the impact on UK provision.





Attendance Requirements
You can read about the attendance requirements of the Classified Undergraduate Programmes in the School of Medicine Taught Student Guide.

More information about the University’s approach to attendance and absences can be found via this page.

Fitness to Study Procedure
The Fitness to Study Procedure provides a clear process for responding to situations where a student may not be fit to study.

Taking Permanent or Temporary Leave
If you are considering leaving the University temporarily or permanently, you should read the information in the School of Medicine Taught Student Guide. 

Unsatisfactory Work, Attendance & Progress Procedure
The Unsatisfactory Work, Engagement, Attendance & Progress Procedure is applied to all taught students whose work, attendance or progress is unsatisfactory.

Holiday Arrangements
You may not take holidays during the University Semester or when you are on clinical placement.  
 
There are a number of Bank Holidays and University closed days when the University will be closed. Whilst on placement you will not be expected to work on Bank Holidays.

Professional Body Registration upon Completion

Graduates who have completed the programme and obtained a BSc (Hons) Healthcare Science (Audiology) degree are eligible to apply for registration with the Academy for Healthcare Science and/or the Registration Council for Clinical Physiologists as Audiology Practitioners and/or the Health and Care Professions Council as a Hearing Aid Dispenser.  Registration is encouraged because it shows the practitioner’s commitment to meeting and maintaining standards of education, competence and conduct.

Please note, if a student exits the course with an exit award (please see page 58) they are not eligible for registration.  Only students exiting with a BSc (Hons) Healthcare Science Audiology degree are eligible to apply for registration with the RCCP/AHCS/HCPC. 

Finance
You can find more information about financial support in the School of Medicine Taught Student Guide.

This programme is not eligible for any NHS bursary, it is HEFCE funded.  Students need to ensure that fees are paid on time.  

You are not required to pay for materials produced by the University to support your studies, e.g. worksheets, module handbooks, reading lists, etc

For UK students, travel costs and additional accommodation costs necessary to allow attendance at clinical placement should be available such that contributions to travel expenses and accommodation (where commuting is deemed impractical), will probably be provided.  We suggest that you take full advantage of any advance fairs or subsidised travel/accommodation to make this contribution more cost effective.

It is your responsibility to spend this money wisely and ensure it lasts you for each semester. If you are unable to attend placement due to lack of funds, this may be considered under professional conduct and may affect your progression into next year or when you can graduate.

Within the programme, there may be additional costs for purchasing of books, although we would recommend that you look at a variety before purchasing.  You will be required to pay for printing of assessment work (if required; the majority of work is submitted electronically), poster production and photocopying of articles.

Freelance Working
The School accepts that some students may need support financially and that you may choose to undertaking paid work.  You should keep in mind that you are undertaking a full-time course and your commitment to your programme must come first.  You must meet both the theoretical and practice components of your programme.

It is important that if you seek paid work this is outside the time of the programme.  As the programme will state how many days you are expected to undertake within the University and within practice, you must ensure that you are not working for another organisation when you are supposed to be in the School, on placement, undertaking private study or on reading days.  Disciplinary procedures may be implemented if this occurs.

Support during your Studies
If you ever encounter difficulties with your academic work, or have non-academic personal or domestic problems that you feel unable to sort out on your own, there will always be someone who can help.

If you are having any problem or difficulty that is affecting your academic work or health, it is very important that you seek help and advice as soon as the problem develops - the sooner the better!  Do not leave it until it is too late, when it may have become difficult to resolve.  

Details of Support Services that are available to you can be found in the School of Medicine Taught Student Guide.

Part 2b:  Practice Placement Information 

Welcome to the Practice Placement section of the Programme Handbook. Practice placements offer exciting opportunities to develop skills, apply key knowledge relevant to your developing professional role and I am sure an aspect of your course that you are really looking forward to. This section will help you to consider in advance some of the information you need to know prior to embarking on practice placements. This will enable you to get the best from your placement as well as identify some of the things you can expect in terms of learning experiences.   
 
It is a requirement that practice placements give you the opportunity to experience Audiology in a range of settings.    The Programme maintains a database of all of the available placements and the requirements for the programme. With support from your programme team you are allocated a suitable placement.  We aim to provide all students with a placement however, it should be noted that this is contingent upon placement capacity. You should expect to be placed anywhere within our placement circuit.  We aim to provide students with experience of at least two different departments over the course of their study.  Usually placements are released to students 4 weeks prior to the start of the placement. This will help you to find out information about your placement in advance so that you can be adequately prepared. It is important to think about taking personal responsibility for directing your own learning so that you can maximise the available opportunities within your placement once you start. Occasionally, placement allocations can be delayed as placement capacity is sometimes limited and you will receive details of this as soon as possible.  

Clinical practice is a fundamental and critical component of this programme. In order to develop the core competencies of decision-making, teamwork and the ability to work as an autonomous competent audiological practitioner, you will be exposed to a variety of clinical environments and experiences. Your clinical experience will be organised through a series of clinical skills and clinical practice modules. These modules focus on the provision of online, university based clinical skills training and short placements in year 1 together with longer placements in years 2 and 3 of the programme. Comprehensive details about the clinical practice component of the programme are given in the relevant clinical module handbooks and associated documents (logbooks/workbooks/portfolios) that accompany this Programme and the relevant modules.  

In order optimise support, if you know you are going to have difficulty managing your practice placements, discuss this with your clinical module leader or Programme Leader well in advance of the placement.  Please note, you should expect to be placed anywhere in our placement circuit.

Permission to Practise
A major aspect of healthcare education in England is that you gain experience and competence in Audiology through practice placements. This is very important to the quality of the experience you have; a significant percentage of your programme is spent in practice, rather than a University setting. Practice placements are negotiated through a joint arrangement between the University of Leeds and the co-providers of health care education in health and social care organisations within the Yorkshire region, who agree for you to gain experience within their organisations. 

Between them, the School NHS Trusts have agreements which ensure that you are safe, the public is protected and regulations, for example from the Academy of Healthcare Science are met. The majority of these placements are subject to a Learning and Development Agreement (LDA) arranged by Health Education Yorkshire and the Humber. 

You play a very important part in these regulations, as they are based on you behaving in a professionally responsible manner whilst on placement, and being aware of both your rights as a student and responsibilities as a person permitted to practise your profession, under supervision, in the ‘real world’ of professional practice. 

Please read this next section of your handbook carefully, and make sure that you understand what it means - if in doubt – ask!  You may be asked to sign a statement that you have done so which will be kept in your personal files.  

Conditions for Practice Learning
In order to start on a placement within an organisation you must have completed all of the necessary health and safety checks which include your occupational health clearance and immunisations.

Disclosure and Barring Service Checks
You must have received your Disclosure and Barring Service (DBS) clearance, and either have a clear record or have an agreement that any records held are not considered to be a risk. 

You will be asked at the start of every year to confirm in writing that your details have not changed, but it is also your responsibility to tell your programme leader if there is any change to these during the year.  If in doubt – tell someone!  Further information about DBS can be found in the School of Medicine Taught Student Guide.

Occupational Health Clearance
During year 1, prior to any placement occurring, all undergraduate and full time students are required to attend the occupational health department as an essential part of health screening. It is a statutory requirement for any person working in the NHS to be fully protected by essential immunisations. These will be provided for you if necessary.  However you may be removed from clinical practice if you do not complete the course of immunisations and until such time as you are fully protected.  Further information about Occupational Health clearance can be found in the School of Medicine Taught Student Guide.

Compulsory Clinical Skills Training 
You will also be expected to have attended compulsory sessions on moving and handling, basic life support, health and safety requirements, personal safety and information governance. Failure to attend these sessions could lead you to being withdrawn from practice and may seriously affect your ability to progress on the programme.

The above checks are in place to make sure that you are a suitable person to be trusted in a practice or other care environment and to be sure that you and the public are safe.

Health and Safety
With regards to health and safety in practice, the university, placement provider and you as a student all have specific responsibilities. The University and placement provider responsibilities are set out in the LDA. Your specific responsibilities, which you are expected to meet, are as follows:  

You will
· Behave in an effective, safe and reliable way. 
· Inform the Placement Provider and the University of any personal factors, health (including mental health) concerns or disabilities that may require specific adjustment(s). 
· Attend any briefing sessions given by the University or Placement Provider and familiarise yourselves with any information provided before the placement begins. 
· Inform the University of your contact details for the duration of the placement. 
· Follow the rules, practices and processes regarding health and safety of the Placement Provider, including any training and instruction that is required. 
· Carry out the work specified under the appropriate supervision of nominated individuals of the Placement Provider. 
· Inform the Placement Provider of any concerns with regard to health and safety. 
· Consult and inform the University of any changes to the conditions of the placement. 
· Report any accidents or near misses to the Placement Provider and the University as soon as possible. 
· Inform the University if any concerns with regard to Health and Safety that have been raised with the Placement Provider are not addressed. 

Personal Safety
Please take time to read the advice on what you can do to help keep you and your belongings safe.

Generally, any safety procedures must be followed rigorously especially when carrying out practical and project work.

General Placement Information
Before you start on a practice placement, you will have clear information about how many hours/days you are expected to work, daily work patterns and uniform or dress codes.  It is your responsibility to make sure that you comply with these.  We need to give your name and University email address to a small number of health providers like the NHS who support us in delivery of your programme. These third parties are only to use the information we provide to offer you learning and development, for example Information Governance training, Safemedicate numeracy and drugs online training, blood transfusion online package, clinical mentors etc. 

You are expected to be punctual, neat and tidy when you attend your placement and you must inform both the University and the placement area if you are going to be absent from any part of your placement. It is essential that you contact your practice placement in advance to introduce yourself and ensure that you fully understand the expectations re dress code, working hours etc. 

A named clinical educator in your placement area will be responsible for supervising your placement experience.  It is the responsibility of the organisation providing the placement to ensure that all health and safety checks have been completed, to monitor your safety and tell the University if there is a risk.  It is your responsibility to ensure that you have complied with the policies, procedures and codes of the organisation you are placed with, including health and safety.  On the first day of placement in a new area part of the induction process is to conduct a risk assessment, familiarising yourself with the key health and safety aspects of that practice area.  

Your Lead Educator will be responsible for ensuring that the placement is able to help you to meet the learning objectives set for the experience and that you practise within the limits of your competence with appropriate supervision.  If your Lead Educator is uncertain that these can be achieved the University should be informed.  You too must take responsibility for your actions whilst on placement.  If you feel that you have been placed in an unsafe situation, are working beyond your competence or are not adequately supervised, you should inform your Lead Educator and the University.  If in doubt – politely decline to involve yourself in the activity and ask for advice. 

Both the University and your placement organisation have to comply with the Equality Act (2010).  This means that if you have a disability which could affect the safety of either yourself or others, the University must inform the placement area, and work together with them to ensure that everyone is safe.  

Confidentiality is a very important aspect of professional practice. Information concerning individuals which is stored manually or on computers or appears on computer printouts is covered by the Data Protection Act (1998).  In addition the Caldicott report (web:  Report on the review of patient-identifiable information : Department of Health - Publications makes recommendations about confidentiality which health care professionals are required to adhere to.  As a student you will be permitted to see and hear confidential information as part of your involvement with professional practice.  You must remember that, at all times, information relating to clients, patients, relatives, carers, visitors, students or other members of staff  must not be divulged to anyone other than those employees of the University or the placement organisation who are authorised to receive it in the course of their duties. You will also be required to successfully complete an annual online information governance session to ensure that you are compliant with NHS requirements for data protection. More details will be given to you near the start of the programme.  

At all times you must adhere to the policies and regulations of the placement organisation. They can request that your placement is stopped immediately if they feel that you are acting inappropriately, have violated their policies or that there is any potential risk to the public.  If this happens then the University will thoroughly openly and fairly investigate the situation.  This may lead to the ‘professional conduct’ procedure or ‘unsatisfactory student’ procedure (see Taught Student Guide) being used.  Both can lead to you being required to leave this programme of studies, and being unable to complete your programme. 

Matters related to perceived unsafe or dangerous practice
As a student you will observe and participate in care with service users. There may be occasions when you observe/participate in practice which you perceive to be unsafe or dangerous practice. It is important that this is brought to the attention of a senior member of the team within the practice area or your programme / module leader. 

Guidance on Practice Placement Expenses
You will be responsible for any expenses you incur in travelling to your academic base (University main campus).  The School will normally contribute to travel and accommodation expenses.  A travel and accommodation policy is available on Minerva.  It is important you familiarise yourself with this policy prior to travelling to placement. Contributions are calculated based on the distance of the placement from University of Leeds campus.

If you intend to use your own vehicle for travelling whilst on the programme, you must ensure that you have the right kind of insurance cover for business purposes.  
Finance

You will be provide with a contribution payment towards travel costs and where appropriate secondary accommodation costs, linked to placement costs. 

We suggest that you take full advantage of any advance fairs or subsidised travel/accommodation to make this contribution more cost effective.

It is your responsibility to spend the financial contribution wisely and ensure it lasts you for each semester. If you are unable to attend placement due to lack of funds, you should contact the programme leader as soon as possible.  This may be considered under professional conduct and may affect your progression into next year or when you can graduate.


Placement Evaluation
In addition to information that you will include in your programme and module evaluations, feedback on your practice experience is very important.  Firstly, you may be asked by your practice placement colleagues to complete an evaluation.  Please try to offer a constructive and helpful evaluation, as this contributes to the educational quality of the experience.  Secondly, a web-based evaluation tool has been developed for all healthcare students in the Yorkshire and Humber region, which we hope will give students a much stronger voice in enhancing the quality of practice placements.  To register go to the PARE website you will then be able to access the website and have your say.  Please note that the email that you register with will be visible against any comments you might make so do be sure to use your university email address rather than a personal one.

Uniforms 
When you are engaged in practice you may be expected to wear a clean uniform with a University ID badge.  If your placement centre requires you to wear a uniform, you must do so even though some other placement areas do not require a uniform.  If your centre does not require you to wear a uniform, you will be expected to dress in a professional manner.  Uniforms should be laundered as soon as they become soiled at a minimum of 60oC.  In the interests of infection control, uniforms should not be worn outside of your placement. You are responsible for cleaning your uniforms and ensuring they are looked after.

The School funds an appropriate set of uniforms to each student near the start of the course, prior to any placement occurring.  You will be informed of the process for this.  The uniforms are your responsibility – if any item needs replacing within the period of your course you will normally be required to pay for it.  Please contact PPU in the first instance.

School of Medicine Placements Team
The School of Medicine Placements Team can be contacted at medicine-placements@leeds.ac.uk. The Placements Team oversee the allocation of students to placements. For general information about clinical placements, please refer to the School of Medicine Taught Student Guide.

Part 2c:  Communication 

It’s good to talk...
While you are with us we will be sharing a lot of information with you to ensure you get the most out of your time in the School of Medicine but importantly you’ll have the chance to talk to us and share your thoughts and views during your study. 

Face to face
We will be speaking with you directly through your programme leaders, programme representatives, personal tutors and of course your student rep.  

We will be utilising Microsoft teams for some face to face meetings, so please make sure this is downloaded to your phone or computer. However we will also have a campus presence and be undertaking flexible working, so face to face meetings can be arranged, 

Online and Electronic Communication
We also have a range of online and electronic communications we will be using regularly, via your school email address, Minerva Ultra, the Virtual Learning Environment. 


Email Etiquette
The School of Medicine has agreed guidelines for the use of email, which describes, as part of “The Partnership” the shared responsibilities of staff and students when working together as members of a learning community.  This outlines what the School expects of you with regards to communicating with staff via email and in turn what you can expect from the School. It should be read alongside the School’s guidance on academic supervision found in the Assessment section.  

What we can expect from each other
· When communicating in the electronic environment students and staff will use their University of Leeds email account.
·  When interacting in an electronic environment we will use the same rules of courtesy and conduct that we would expect to find in a face to face or telephone conversation.
· Emails will not be copied to third parties without due consideration of a proper need to do so.  However if a third party is mentioned in an email they will be copied into the correspondence. 
· We must all remember that email is a public conversation with another person. The content can be read by anyone along the distribution trail.
· Confidential matters will not normally be discussed by email.
· Email correspondence will maintain a professional approach.  Language should be clear and precise.  There should be no text speak or use of inappropriate abbreviations. CAPITAL LETTERS and bold type should be used with caution as this can be interpreted as SHOUTING.   

What staff can expect from students
· Your emails will include a clear subject heading; ideally with your full name, assessment title and module code. 
· Your message will be brief and to the point and should reflect the subject line of the email message.
· You will not use email tutorials in addition to other means of supervision.  It will count towards your optional individual tutorial sessions.
· You will check your University email account regularly and will respond when contacted by a member of staff; ignoring an email message is discourteous.

What students can expect from staff
· Staff will use the “out of office” facility when they are away for a period greater than one working day.  The message displayed will inform you of the staff members period of absence and if appropriate an alternative contact.  
· When staff are not “out of office” you will normally receive a response to your email within 2 working days.  If a definitive answer cannot be given at this time you will be advised of the date by which a full response will be provided.
· As a general principle you should normally receive a definitive answer to your question within 5 working days for general queries and 7 working days for academic work.  Please remember that feedback for academic work will not be provided within one week of the submission date.
· As with face to face or telephone contact email supervision it is not an opportunity to give feedback on several drafts in order to have your work pre-marked.  The feedback offered does not guarantee you will pass the assessment or achieve a good mark.

The University’s policy on use of computer systems (including email) can be found here. 

Appropriate behaviour in the learning community
You can help make the School and University pleasant to work in and enhance your student experience by behaving in a professional and responsible manner.

Use of Social Media - Guidance to Students
The Faculty of Medicine & Health’s Social Media Guidance can be accessed via the School of Medicine Taught Student Guide.

Recording of Taught Sessions
The majority of delivered sessions (online or face-to-face) you attend will be recorded to help you with your studies and will be accessible to you through the Minerva.  Details regarding this will be included in your module handbook.

You must not record a taught session yourself unless you have obtained the consent of the individual leading the activity or have permission from Disabled Students’ Assessment and Support.

Recording of Meetings by Students
You are not permitted to record a meeting without the consent of the Chair and other people included in the meeting.  A request for consent must be made at least five working days before the meeting is due to take place, and should be made in writing to the Student Education Service Manager.  Only in very exceptional circumstances will consent be given.  Usually consent is only granted where a student has a disability and a recording is necessary as part of the University’s legal requirements to make an adjustment.  If a recording is made without the necessary consent, this may lead to disciplinary action.  Please note that this applies to academic supervision sessions and meetings with staff, in addition to formal meetings.

Making your Voice Heard
We are continually trying to improve the student experience and your opinion is therefore very important.  You will be asked to participate in on-going evaluation of the programme through module and programme questionnaires and by making your views known to student representatives on the Programme Management Committee.

All comments from students are taken very seriously and are discussed at the module and programme reviews and at the Classified Undergraduate Programme Sub-Committee.  Action may be taken by members of the teaching staff in response to constructive comments reporting to the School Taught Student Education Committee.

If you have any strong views about your overall programme or a particular module that you wish to pass on, you can make them known through any of the following: your representative on Student: Staff Forum or programme management committee, your tutor, the module leader or the programme leader.

With your help we can monitor the quality of the programme and implement changes, as and when required.

Module Evaluation
At the end of every module you will be asked to complete a questionnaire giving your views on the lectures, content, delivery, etc.  Your comments are carefully considered by the Module Team and form part of the formal review of the module, which in turn informs the annual programme review.  Your comments are borne in mind when planning the module delivery for the next session so it is very important that you let us know what you think.


Programme Evaluation
Towards the end of each year you will be asked to complete a questionnaire giving your views on the course.  Your comments are carefully scrutinised and influence the future development of the programme, so again please take time to complete this.

You will also be asked your views on your higher education experience for the National Student Survey. 

You can find out how the School has responded to student surveys at the following website https://ses.leeds.ac.uk/info/22159/responding_to_your_feedback

Programme Management Committee
A student representative from each year group will have a seat on the Programme Management Committee.

The Group meets once each semester and the student representative will be fully involved with discussions and the decision making process and will be given the opportunity to add any items to the agenda on behalf of fellow students.

Student Representatives
While you are studying with us we give you an opportunity to represent your colleagues, and give a voice to their ideas and issues in a professional environment.  As a student representative you will experience first-hand how the School operates.  Typically students have used this to build their skills in debate, discussion and influencing, and at the same time gaining insight to management and strategic issues which may arise in the future career. 

This is a valuable and meaningful role which can give you a professional advantage when you begin building your career, particularly if you have ambitions for senior positions in management. Being a student representative gives you the chance to learn from and build relationships with the School’s senior management including the Head of School and Director of Student Education.  It is a responsible position which carries demands on your skills as an organiser and facilitator and communicator, however when applying for jobs, it provides an excellent example of your professional skills and can give you a competitive advantage in interviews.

The School of Medicine and the University welcome the involvement of students on many committees.  Examples of such committees are:
· Programme Management Committee
· Classified Undergraduate Programme Sub-Committee
· School Taught Student Education Committee

The role of the representative is to:
· obtain the views of appropriate students 
· provide a voice for students on matters related to the appropriate committee
· comment on School/Faculty/Professional body documents as required  

Student representatives therefore will have to meet with fellow students, circulate information and gather views in order to put forward the views of students.  The important point is that the student representative should represent the views of the appropriate student body and not see this role as a way to express personal views.

Classified Undergraduate Programme Sub-committee
This is the main Committee in the School for teaching and learning relating to Classified programmes and will provide the opportunity for students to input ideas into strategic decision making processes.  The Sub-committee reports to the School’s Taught Student Education Committee.  The School student reps are members of this committee.

Part 2d:  Programme Assessment Information

For details on assessment procedures it is essential that you familiarise yourself with Part 3 of this handbook which is the School Assessment Section. 

This includes details on submission, extensions, mitigation, dangerous practice, client and patient confidentiality, plagiarism, cheating, marking criteria, results and feedback

Assessment Schedule

Specific dates for submission of assignments or examination will be identified in module handbooks, a brief summary can be found in the table below. 

ASSESSMENT SCHEDULE Year 1

	Code
	Module
	Credits
	Semester 1
	Semester 2a

	ARCS1117
	Introduction to Professional Issues for Healthcare Science
	30
	1. Group poster presentation
2. 2500 word assignment
	

	ARCS1120
	Biological Basis for Healthcare Science 1
	15
	1. Online MCQ exam

	

	ARCS1115
	Biological Basis for Healthcare Science 2
	15
	
	1. Online MCQ exam


	ARCS1103
	Neurosensory  Anatomy and Physiology
	20

	1. Online unseen written exam
	

	ARCS1141
	Basic Audiological Practice
	20
	1. 1000 word written assignment

	2. Clinical skills workbook (PASS/FAIL)

	ARCS1105
	Neurosensory Physics and Measurement
	20
	

	1. Information Poster
2. Online MCQ exam






ASSESSMENT SCHEDULE Year 2

	Code
	Module
	Credits
	Semester 1
	Semester 2a
	Semester 2b

	ARCS2210
	Research Methods
	10
	1. 2500 written assignment
	
	

	ARCS2194
	Measurement and Instrumentation

	20
	1. Online exam with advanced info on questions 
	
	

	ARCS2195
	Acoustics, Psychoacoustics and Auditory Perception
	20
	1. 2000 word assignment
2. Poster
	
	

	ARCS2196
	Audiological Assessment and Disorder

	20
	
	1. 2500 word scientific report
2. Online exam
	

	ARCS2197
	Audiological Rehabilitation

	20
	
	1. 2500 scientific report
2. 1200 word written assignment
	

	ARCS2198
	Audiological Theory and Practice 

	30
	1. 1500 word assignment

	
	2. Presentation
3. Portfolio (PASS/FAIL)





ASSESSMENT SCHEDULE Year 3

	Code
	Module
	Credits
	Semester 1
	Semester 2a

	ARCS3270
	Preparation for Practice
	10
	1. 2500 word written assignment
	

	ARCS3077
	Research Dissertation
	30
	
	1. 5000 word written assignment
2. Presentation


	ARCS3263
	Audiological Practice
	40
	
	1. 3500 word assignment
2. Portfolio (Pass/Fail)
3. Viva Voce (pass/fail)

	ARCS3278
	Advanced Audiology A 
	20
	1. Presentation
2. Online exam with advanced info on questions
	

	ARCS3279
	Advanced Audiology B
	20
	1. Presentation
2. Online exam with advanced info on questions
	






Progression

Pass Mark
The pass mark for each module is 40 %.  Where there is more than one component for an assessment both components will need to be passed to successfully complete the module.  There is no compensation between components allowed in this programme.
For some assessments, including some aspects of the clinical placement modules, there is only a pass or fail.  In order to be awarded the degree you must pass all modules.

A candidate deemed to have passed a module will gain credits for that module according to its credit rating

Failure to Achieve Pass Grade for a Module
If you fail the summative assessment for a compulsory module you will be required on the recommendation of the Progressions and Assessment Board to re-sit the assessment for a second and final attempt.  Where an assignment comprises more than one element, you will normally only be required to resit the failed component.  (Arrangements do differ from module to module so please check in the module handbook or with the module leader.)  The maximum mark you can achieve for a module on resubmission at second attempt is the minimum pass mark for the module which is 40 %.  If you fail an assessment for the second and final attempt you will be required to permanently withdraw from the programme.

Progression

For a student to progress from year 1 into year 2 a total of 120 level one credit points are normally required.

For a student to progress from year 2 into year 3 a total of 240 credit points (120 level one credits plus 120 level two credits) are normally required. 

Level 1 – Level 2: 
Students can proceed from level 1 to level 2 if they have successfully completed 100 credit points at level 1, which must include completion of the clinical placement module (ARCS1141).  The outstanding credits (maximum of 20 credits) must be successfully achieved by the end of the assessment period of semester 1 of the second year of the programme.  If the next delivery of the outstanding module is not until semester 2, the student will normally be required to temporarily step off the programme to enable them to achieve the outstanding credits.  

If a student fails the level 1 clinical placement module (ARCS1141) due to non-completion of clinical placement they will normally not be able to proceed even if they have passed everything else and have thus obtained 100 credits.

Level 2 – Level 3: 
Students can proceed from level 2 to level 3 if they have successfully completed 100 credit points at level 2 (which must include the clinical placement module ARCS2198). The outstanding credits (maximum of 20 credits) must be successfully achieved by the end of the assessment period of semester 1 of the third year of the programme.  If the next delivery of the outstanding module is not until semester 2, the student may be required to temporarily step off the programme to enable them to achieve the outstanding credits.

For a student to be awarded the degree of BSc (Hons) Healthcare Science  (Audiology) a total of 360 compulsory credits must be successfully completed (120 level one credits plus 120 level two credits and 120 credits at level three). This has to be achieved within 5 years of starting the programme.

Stepping Off/Exit Awards

In conformity for the regulations for each programme of study as determined by the appropriate committee empowered by the Senate, the following awards may be awarded:

On successful completion of 120 credits at level one, students may be awarded a Certificate of Higher Education in Healthcare Science.

On successful completion of 120 credits at level one and 120 credits a level two, students may be awarded a Diploma of Higher Education in Healthcare Science.

A student will be eligible for an award of Ordinary Degree in Healthcare Science (Audiology) on completion of 80 credits at Level 3, 120 credits at Level 2 and 120 credits at Level 1 of the programme.

None of these three exit awards are recognised as professional audiological qualifications thus, students exiting with one of these exit awards are not eligible for registration with the RCCP, AHCS or HCPC.


Part 2e:  General Information
All new and returning students should have registered on-line for the academic year before starting their course.  If you have not already done so, you should complete this as a matter of urgency.  If you are unsure what to do, please refer to the guidance available on this page.

Please note that failure to register may affect your ability to continue with your studies.

Student Card
You must obtain a Student ID card from the University in order to fully complete the registration process. Failure to obtain a Student ID Card may result in your registration with the University being terminated. More information about student cards can be found here. 

Returning to study after a break
If you return to the programme/ module, pastoral and academic support will be identified.  You will be asked to meet with the programme leader.  For students on programmes leading to professional registration, Occupational Health and DBS clearance will be needed if you have been off the programme for longer than 6 months. 

If there are issues related to assessment/progression, the School Progression & Award Board will make the decisions following recommendations from programme leaders.  Personal tutors and academic supervisors will be asked to provide reports. 

Change of Study
Change of Programme
If you decide to discontinue on your programme and wish to transfer to another, please contact your programme leader. You can also look at the information available here.

Withdrawal from Study
If you are finding it hard to continue with your studies and are considering withdrawing from the programme either temporarily or permanently, information about the process can be found via the School of Medicine Taught Student Guide. 
Teaching Venues
Normally, for most of our students, teaching will take place on the main campus of the University 

There is also a Campus Virtual Map to help you find where Worsley Building is (location of the School of Medicine).

The location of lecture halls and classrooms is available via the Central Teaching Space website here: http://students.leeds.ac.uk/rooms 

Your programme or module leaders will provide you with full details of your timetable with dates and times and this will be posted with the module handbook in the specific Module Information area. You should always check your module handbook and university emails for specific details re your timetable when unsure. 

Lectures
Lectures are traditionally one of the main methods of teaching used throughout the University.  Most audiology lectures are 2 hours with at least one break. They usually start at 5 minutes past and end at 5 minutes to the hour in order to allow students sufficient travelling time between consecutive lectures in different locations.  Online taught sessions will follow the same process.  Some lectures will be ‘live’ and others will be pre-recorded'.  Details regarding delivery methods for specific modules will be provided in the module handbooks.

When you have your timetable please check face-to-face on-campus sessions against the locations for these.  Some of the lecture theatres are in quite distant parts of the campus - do allow plenty of time to find them on the first occasion!

Note-taking during lectures, either online or face-to-face is a vital skill for all students and you should aim to improve your technique of writing lecture notes.  Each module will typically include lecture resources MINERVA (in addition to reading lists) but these should supplement rather than replace the notes that you take yourself.  On-line lecture resources are provided so that you can revisit learning beyond the scheduled study period and some are designed to be studied independently. Printed handouts will not be provided although some resources are available to print and annotate as required.  

No mobile phones
Mobile phones should always be switched off when engaged in professional activity.  This includes all teaching and clinical activities and use of the IT clusters.  If you are expecting an urgent call, please agree a suitable arrangement for the use of your phone with the tutor you are working with at the time. 

Small Group Teaching
Several types of small group teaching, both remote and face-to-face, are used in the School.  These include tutorials, practical work, academic supervisions, seminars/webinars and workshops.  All of them depend on active student participation, and they usually require a degree of preparation.  If you are unused to these ways of learning, how they work will be explained to you during the first sessions that you attend.  

Workshops are used to support the lectures so that you can work within smaller groups, get feedback on your work and thus monitor your own performance.  The workshops will vary widely in style from one module to another but they should give you the opportunity to work with each other and with the members of staff who are there to organise the workshop.

Seminars normally involve one or more students presenting a prepared topic to the rest of the group, thus providing the basis for subsequent discussion.

Clinical Skills Teaching
 Audiology specific skills will primarily be taught in the audiology clinical skills suite in the Baines Wing on campus.

Audiology clinical skills suite
The School has an audiology clinical skills suite that will facilitate high quality teaching and research.  This is located in Baines Wing.  This suite consists of two large soundproof rooms and two laboratories where students can use state of the art PC driven audiometric equipment to develop their audiological clinical skills.  Students have access to PCs, audiometers and tympanometers and a video otoscope.  Learning and teaching is facilitated by a cutting edge audio-visual system.

Most of the skills sessions require you to undertake preparatory reading and preparation and you are not permitted to participate in sessions if you have not completed this requirement. You will work in small groups so that you can practise skills, simulation and techniques.  In the sessions you will learn skills such as basic life support, moving and handling and you will have the opportunity to gain experience of a wide range of clinical skills in a safe and supportive environment.  The sessions will involve role play, patient simulation and may involve using a range of patient care mannequins or simulated patients.  These sessions are normally compulsory before you undertake any practice experience.  If you miss a session you must see your programme leader urgently.

When in these areas, you will be expected to behave as you would when working in a hospital or other institution.  Eating and drinking is prohibited.

Dignity and Mutual Respect
Concerns about any unfair treatment can be raised either with Equality Services or Leeds University Union Student Advice Centre. You will also find guidance on steps you can take in the University’s Dignity and Mutual Respect Policy regarding issues such as bullying, harassment, and discrimination. Further guidance is also available in the School of Medicine Taught Student Guide.

Students with Disabilities
Information about Disability Services at the University can be accessed via the School of Medicine Taught Student Guide.  

Making a Complaint
Please refer to University’s Complaints Procedure, however wherever possible do discuss concerns with an appropriate person in the school such as your Programme leader, module leader, personal tutor, the Disability Contact so that we can work together to resolve matters.

Student Professional Conduct Process: Information for Students
Students undertaking health and social care programmes of study leading to a professional qualification with registration must adhere to the requirements of the relevant statutory regulator that regulates health and social care professionals for that profession. These statutory regulators require evidence from the School of the applicants’ good health and good character prior to registration, authenticating that applicants are capable of safe and effective practice. 

It is important that you are aware that any conduct rendering you unfit to practise may result in you being required to withdraw from your programme of study and consequently not gaining the professional qualification or registration for which you were studying.


Part 3: Classified Undergraduate Programme Handbook
Introduction
This on-line handbook has been produced to give you the general information required in relation to assessment. It should be read alongside your module handbook, which will give specific assessment detail. 

The handbook will be updated as required; therefore it is important that you review the contents before any assessment period to check for any changes.

Please also refer to the School of Medicine Code of Practice on Assessment.

Assessment Strategy
Course Work
Course work refers to formative work which may receive verbal and / or written feedback but will not receive a summative mark. Throughout a module you may be given course work to complete. Although this will not contribute to the overall mark for the module you are expected to complete such work. Failure to do so may result in you being excluded from the summative assessment. Please check your module handbooks for specific details.

Formative Assessment
Formative assessment will be actively encouraged and is seen as a developmental process for you. This will help guide the lecturer and you in monitoring your performance through informed feedback. Problems identified by the formative process can be actively addressed through appropriate remedial work.

Self-assessment and peer assessment will also be encouraged. Please check you module handbooks for specific details.

Summative Assessment
Summative assessments contribute to the final mark for a module and will indicate the level of attainment you have achieved. A variety of assessment methods are used to reflect the learning outcomes of modules. Specific details are given in the module handbooks.

Examination
This assesses your ability to apply knowledge and understanding in a specified time. It requires a degree of organisation and demonstrates the ability to present information relevant to the question in a logical way. This requires that you are selective about the information that you choose to present. Examinations may be in the form of essays, multiple-choice questions or short answers.  All examinations for Semester 1 (2021) will be online exams, typically over 24 hours.  It is likely that Semester 2 assessments for 2021 will also be online.

Essay / Assignment
This will have a topic focus for which you need to demonstrate knowledge and understanding at specific levels.  Guidelines with regard to focus and word limitations will be included in the module handbook.

Reflective Essay
This will include the provision and analysis of information from a learning journal, diary or log.  The essay may include a reflective account of a situation in which you were required to provide evidence of your performance in practice, e.g. video recording or audio tape.

Presentation 
Presentation of a subject to your peer group (seminar/webinar presentation) or to assessors (presentation) will be expected in some modules. The seminar/webinar presentation should form the basis for discussion and debate.  Online presentations will normally include submission of visual slides and a script.

Oral Examination/Viva Voce
This is oral questioning of a candidate by 2 or more assessors; the questions are based on a piece of work that has provided/previously been submitted.  

Teaching Package
A teaching package will comprise materials and resources which can be used to provide specific information to an individual group in order to meet expressed or identified learning needs.  The nature and content of the materials or resources will differ according to the identified learning needs of the individual group.

Assessment of Practice
Assessment of practice may be by: assessment in practice, OSE, OSCE and/or portfolio. Refer to your programme/module handbook for more detailed information.  There may be a dress code for clinical assessments such as OSCE’s.  Please refer to module information provided by the module leader.


Academic Supervision
During your studies academic supervision will be made available to you to help you achieve your potential.  The feedback offered does not guarantee that you will pass the assessment or achieve a good mark.  Academic supervision will vary across modules so you should refer to individual modules for details.

Academic supervision for all UG modules involves input from the student and academic supervisor. The spirit of The Partnership provides a clear sense of what students and staff can expect from the process and each other.

For each module you will receive clear guidelines related to its assessment at the beginning of the module which will also be published within the module specific handbook and within an assignment plan which will be posted in the assessment section of the module area on MINERVA.

Academic supervision may take the form of group tutorials set within the module timetable where you will have the opportunity to share ideas and discuss issues related to the assignment in a group forum with your academic supervisor.  This may well be sufficient for many students.  If required, you may then negotiate individual supervision to a maximum of 30 minutes per assignment.  Individual supervision can take different forms: face-to-face contact, e-mail, telephone or feedback on a draft. Any of these forms will count as your academic supervision for that assignment. 

E-mail supervision could include comments in the essay margins of draft work which will then be returned to you in pdf format or feedback in the form of answers to questions. However, remember that your academic supervisor is only able to view and provide specific comment on a maximum of 20% of the overall word count of your final draft work. 
Please bear in mind that cumulative drafts and/or whole drafts cannot be commented upon. 

We recognise that occasionally individual student circumstances may dictate some variation which should be in negotiation with the programme leader (or relevant other member of academic staff).

Please note: The reading of draft work must reflect and fully comply with the Proof Reading Policy.


To maximise benefit from academic supervision you should always undertake any work set (e.g. example exam questions).  For a written assignment You might want to show your supervisor a plan of the structure and content of your assignment which demonstrates achievement of the module learning outcomes. Please note that this is optional and only for your personal use. 

You should always take responsibility for your learning and undertake some preparatory work prior to accessing supervision.  You are advised to reflect on your strengths and areas for development, and prepare a number of questions to direct your academic supervision sessions (group and individual). 

So, when submitting your work for feedback, it is beneficial to identify which parts of your work you wish to receive comments on.  Making clear to your supervisor what you think is weakest in your written work, and where you most need constructive comment, would help in obtaining effective and efficient support.

You should consider accessing academic supervision if you are having difficulty understanding any aspect of the assessment for the module, or if you are in need of assignment guidance, additional to what is delivered during the module. 

Please remember that feedback for academic work will not be provided within 7 working days of the submission date for essays up to 7,500 words, and 14 days for assignments with a word count greater than 7,500 words. To accomplish this, any queries and/or requests for supervision must be submitted at least 14 working days for essays, and 21 working days for large assignments, prior to the submission date.  (Remember your academic supervisor may have a number of students to give feedback to.  If you have not negotiated feedback and leave it too late to the deadline you may be too late.)

Your personal tutor will meet with you to discuss your progress on the programme of study. You should be prepared to discuss your grade attainment and the academic feedback you have received for different module assessments. This will enable your personal tutor to help you identify and access any additional academic support you may find helpful. Your personal tutor will also discuss the academic expectations of your next level of study.

For essay resubmission attempts you may expect to meet with your academic supervisor once to discuss the feedback comments.

A special case for academic supervision is module ARCS3077 Research Project.  You should refer to the module handbooks for these modules.

1. Academic supervision and guidance for all students: e-mail etiquette

3.1 	E-mail academic supervision:
This guideline for e-mail supervision is in addition to the general guideline for academic supervision and needs to be read alongside this. It is meant to help you navigate your way through electronic academic supervision.

Main aim of e-mail supervision:
To ensure that you are prepared for the method of assessment for the module and the marking criteria by which it is judged. It helps you develop ideas and receive constructive criticism. 

REMEMBER: 
· The feedback offered does not guarantee that you will pass the assessment or achieve a good mark. 
· E-mail tutorials are not in addition to other means of supervision; they count towards the total amount of supervision you receive.
· As with face-to-face or telephone supervision, this is not an opportunity to give feedback on several drafts in order to have your work pre-marked.
· Remember that your supervisor may have a number of students to give feedback to. If you have not negotiated feedback and leave it too close to the deadline you may be too late.

3.2	E-mail etiquette (sometimes referred to as “netiquette”):

The Partnership Agreement describes the shared responsibilities of staff and students, working together as members of a learning community. This document outlines what the School expects of you with regards to communicating with staff via e-mail and in turn what you can expect from the School. It should be read alongside the School’s guidance on academic supervision and the University’s policy on e-mail use.
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Marking Criteria for Assignments and Presentations
The following guidelines have been produced, giving you the criteria which will be considered by all staff when marking essays.  It is really important you look at these when preparing for summative work. 

Weighting of the criteria – the relative importance of the different criteria will vary from one module to another and between different levels of work. Weighting may also vary according to the nature of the particular piece of work. Refer to your module handbook for details

The first grid demonstrates progression of the expected standard from Level 1 to M Level and clearly differentiates the difference between each academic stage.

There are marking criteria for each level of study and also for different forms of assessment: for audio-visual presentations; for video assessments and one for all other forms of assessment.
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Levels Of Expectation by the end of each Level

	
	Structure and Presentation

	Content and Knowledge
	Analysis/Synthesis
	 Reflection on Practice/Discipline (where appropriate within module assessment)

	Masters
	Excellent ability to structure coherent arguments and present a series of complex issues in a clear and concise manner. 
Literature used is of scholarly reviews and primary nature
Demonstrate ability to undertake and appraise a comprehensive literature search.

	Display coherent and comprehensive subject knowledge. 
Demonstrate a conceptual understanding of a broad range of issues relating to the subject and drawing on relevant experience when appropriate 

	Analyse concepts and reframe arguments.  
Accurate analysis of data and information with some transfer of knowledge into new contexts including use of experience and personal ideas where appropriate 
Demonstrate excellent ability to critically review theories, processes, solutions and outcomes and considers validity and reliability of such evidence. 
Display mastery and original thought
	Critically reflect on the theories, practice and outcomes. Challenges received opinions and their implications for practice.   


	Level 3
	Good ability to structure a coherent presentation dealing with complex issues.  
Evidence of wide reading and application of the literature
Demonstrate ability to conduct a comprehensive literature search.
	Display detailed knowledge and understanding of the subject area. 
Apply relevant conceptual frameworks, facts, principles and theory to practice accurately  

	Use current and contemporary evidence to support  arguments. 
Review significance and limitation of evidence supporting conclusions/recommendations and investigate contradictory information.  

Reframe arguments and demonstrate some originality.

	Ability to reflect on and apply new insights to practice and demonstrate recognition of own limitations


	Level 2
	Well structured presentation.
Communicates in a written format which provides sound evidence of relevant reading.
Demonstrate ability to effectively search appropriate literature.

	Discuss key issues  accurately and display detailed knowledge and understanding of theory and practice. 
Apply relevant theory to practice accurately  

	Clear discussion of a range of information, analysis of some issues and recognition of  the significance of findings

	Reflect on practice as appropriate and evaluate personal strengths and weaknesses to enhance future practice.  




	Level 1
	Clear, concise presentation which includes an introduction, main body and conclusion.
Adheres to academic writing style and grammatical accuracy.
Key reference sources used to support text and beginning to use relevant primary reference sources. 
Conforms to University of Leeds  modified Harvard style of referencing
	Describe key issues clearly and display understanding of knowledge base. 
Beginning to apply appropriate theory to practice  

	Evidence of accurate and relevant principles described with clarity. 
Simple argument presented. 
Able to develop ideas and discuss some relevant issues. 

	Begin to reflect on your own strengths and weaknesses  with reference to theory and practice 








Marking Grids: Written work

Level 1

	Outstanding Pass (80 - 100)
First class.
	Your work demonstrates excellent knowledge and understanding with insight into basic concepts and principles. You concisely present excellent, coherent evidence-based arguments and can identify some original thinking on the subject. Ideas are expanded and you are starting to demonstrate evaluative skills. Your work is presented in an academic format with excellent use of language and a wide range of correctly referenced  sources are used and detailed proof reading is evident.  Your work is excellent in all aspects so overall this is an outstanding performance at this level.

	Excellent Pass (70-79)
First class
	You demonstrate a detailed knowledge of theory and understanding of basic concepts which are integrated well in your work. Your discussion is coherent, well focused and supported by relevant literature. You demonstrate an academic style of writing supported by wide appropriate reading, which is correctly referenced. Your presentation indicates excellent sentence construction and accurate spelling. 

	Very Good Pass
 (60 – 69)   
 2.1
	You demonstrate a very good accurate understanding of the knowledge base and relevant principles. Your ideas are developed through simple coherent arguments and there is a clear discussion of some relevant issues and principles. Your work indicates good sentence construction and accurate spelling. You appear to have read widely and your referencing is correct. 

	Good Pass
 (50 –59)
 2.2
	Your work is accurate with the description adequately demonstrating factual knowledge of concepts, appropriate terminology and principles. Ideas are organized and clearly presented. Your work has an appropriate structure and your presentation indicates sound sentence construction and accurate spelling.  Referencing demonstrates some awareness of the conventions specified but these are not followed consistently.

	Pass
(40 – 49) 

Third class
	Your work contains a basic description of the information required with identification of some facts and concepts and some understanding displayed. There is a limited but generally accurate description of key or relevant principles, ideas or information. Your work has an adequate structure and some referenced sources are displayed, however the presentation requires attention and not all parts of your work are adequately supported by the literature. You need to pay more attention to the overall presentation, grammar and spelling and proof reading. 

	Fail
(0-39)
	Your work does not meet the standard for a pass due to inaccurate information, weak understanding and an inadequate display of knowledge. There is a lack of structure and focus in describing ideas and the content is incomplete or superficial with ideas poorly expressed. Your presentation and use of language and grammar is poor with little evidence of proof reading. A lack of coherence and structure limits the integrity of your work. There is little evidence of wide reading. 




Level 2

	Outstanding First Class
(80 - 100)
	This is outstanding work that demonstrates a clear, concise and accurately written interpretation of the set task. This is a highly effective and comprehensive answer to the question in which you have read widely and used your own reading to critically develop and inform the work. You demonstrate articulate and thorough critical analysis in which there is detailed awareness of the ambiguities and limitations of the scholarship. You have provided a persuasive, logical, sustained and eloquent argument underpinned with excellent critical engagement using different methodologies. The supporting evidence demonstrates thorough analysis, excellent and clear structure and persuasive conclusions. Referencing conforms to the conventions specified throughout.

	Excellent Pass
First Class
(70 – 79)
	This work is well organised and concisely and accurately written throughout. You have presented an excellent, comprehensive and effective answer to the question showing detailed knowledge and understanding of the topic. You provide a high quality of analysis throughout which is well-articulated, clear and logical in argument and supported by a selection of evidence. Referencing conforms to the conventions specified throughout.

	Very Good Pass
2.1
(60 – 69)
	Your work is well structured and articulated. You have presented a thorough answer to the question, covering all or most of the main points. You demonstrate a detailed knowledge and understanding of the topic with a good understanding of the significance and limitations of the evidence base. There is evidence of wide reading beyond the main texts and you demonstrate good analytical ability to sustain a persuasive argument. Referencing conforms to the conventions specified.

	Good Pass 2.2
(50 – 59)
	This is a competent answer to the question in which the main points are covered. You present evidence of a broad knowledge of the topic, logical, analytical thinking and use evidence to support your statements. There is some evidence of the ability to distinguish between different arguments though this is not sustained throughout the entire piece. You have read beyond the main texts but there may be/is some over reliance on one or two sources. You have a command of grammar, sentence construction and spelling without significant errors and use appropriate professional language. Referencing conforms to the conventions specified without significant errors.

	Pass
Third class
(40 – 49)
	This is an adequate answer but fails to address some important aspects of the question. A very limited if broadly accurate knowledge and understanding of the material which may include some errors. The information presented is based on only limited reading. There is some evidence of logical, discursive writing and some attempt to distinguish between different arguments in the literature. You present some attempt to support findings with evidence but this is not sustained. There is little evidence of any engagement and application of underpinning theories. Referencing demonstrates some awareness of the conventions specified but these are not followed consistently. Your work displays an adequate structure though there are errors of spelling, sentence construction or grammar.

	Fail
(0-39)
	The work fails to address the set question. You display a superficial understanding of the main issues and there are gaps in the knowledge of some key aspects with some significant inaccuracies. Your knowledge is based on very limited reading with superficial awareness of the different views in the literature. The work consists of generalizations with little supporting evidence and hence lacks logic and in some places contradictory information. The submission lacks attempt at an analysis, argument and valid conclusions.  The work is very poorly presented and contains numerous serious errors, inconsistencies and omissions with limited use of source material. Referencing demonstrates little awareness of the conventions specified.





Level 3

	Outstanding Pass (80 - 100)

First class
	This is an outstanding piece of work that displays a comprehensive (breadth and depth) knowledge of the subject focus and demonstrates good use of inquiry from a wide range of sources. You have an excellent grasp and deployment of relevant concepts and theories which you present in a coherent, imaginative and innovative way. Your application of theory to practice is excellent and you show an ability to analyse problems in novel ways from a range of different viewpoints and appropriately challenge received opinion. Your analysis of data and information considers the validity and reliability of evidence and provides a thorough investigation of contradictory information. You clearly demonstrate originality of thought and synthesis of new ideas. You demonstrate an excellent ability to structure a coherent presentation of complex issues in a clear, concise and fluent manner. You support your discussion with extensive reference to literature from scholarly reviews and of primary nature. Your work is of publishable quality.

	Excellent Pass (70-79)

First class
	This is an excellent piece of work. You display a well developed and detailed knowledge and understanding of the subject focus gleaned from a good range of sources. You demonstrate a very good grasp of relevant concepts and theories with an appreciation of competing arguments. Your application of theory to practice is excellent and you show an ability to analyse problems from a range of different viewpoints. You analyse data and information well, consider the validity and reliability of evidence presented, can investigate contradictory information and synthesise new and original ideas. You demonstrate a good ability to structure a coherent presentation dealing with complex issues and support your discussion with extensive reading and application to primary sources of literature.

	Very Good Pass
(60 – 69) 2.1
	You display an in-depth knowledge and understanding of your subject area from a good range of sources. You utilize appropriate and relevant conceptual framework(s), facts, principles and theories and apply them to your discussion well. You analyse data and information well, consider the validity and reliability of evidence presented and begin to show some originality and logical argument. You communicate in a concise and logical manner adhering to formal styles of academic work with reference to relevant literature to good effect

	Good Pass
(50 – 59) 2.2
	You display an acceptable level of knowledge and understanding of key concepts, principles, facts and theories. You demonstrate the capacity to analyse concepts, question theory and practice and reframe arguments though this may have been developed further at times. You show a good understanding of the significance and the limitations of the evidence base. You present a well-structured essay, in which arguments are clearly expressed and appropriate reference to the literature supports the discussion.

	Pass
(40 – 49) Third class
	You display the minimum acceptable level of knowledge of concepts, principles, facts and theories of subject area. You demonstrate some integration of theory to practice though there is a tendency to describe rather than analyse the main issues. You present a structured argument, showing some clarity of expression and supporting references are evident and appropriate though limited in number.

	Fail
(0-39)
	You do not demonstrate sufficient evidence of knowledge or understanding of the subject focus. Your presentation of key facts is superficial, lacking depth and detail. You largely fail to apply theory to practice and rely predominantly upon descriptive factual writing with no evidence of discussion of concepts, analysis of issues or ability to critique arguments. This is a poor presentation which lacks focus and direction, fails to address the assessment guidelines set and does not conform to an academic format. Inaccuracies are evident, there is limited evidence of reading, over reliance upon anecdote and/or opinion articles and your work does not conform to the referencing conventions specified.






Marking Grids: Audiovisual


Level 1

	Outstanding Pass 
(80 - 100)


First class
	Your work demonstrates excellent knowledge and understanding with insight into basic concepts and principles. You concisely
present excellent coherent evidence-based arguments and can identify some original thinking on the subject. Ideas are expanded and you are starting to demonstrate evaluative skills. A good range of key reference sources have been used. Your audiovisual aid is visually stimulating and graphics enhance the text. The content creatively and effectively summarises the topic. Your delivery is well paced, timely and audible and appropriate language and terminology are used throughout your presentation. Your response to questions shows a real depth of understanding. There is insight into your reflection on practice and you can recognise your own strengths and weaknesses and make evidence based suggestions for personal improvement. Overall your presentation is excellent in all aspects of execution so overall this is an outstanding performance at this level.



	Excellent Pass 
(70-79)


First class
	You demonstrate a detailed knowledge of theory and understanding of basic concepts which are integrated well into your work. Your discussion is coherent with an excellent discussion of ideas which are well focused and supported by relevant literature. Your audiovisual aid is visually stimulating and graphics enhance the text. Appropriate and concise language is used. The content creatively and effectively summarises the topic. Your delivery is well paced, timely and audible and appropriate language and terminology are used throughout your presentation. You clearly recognize your own strengths and weaknesses when reflecting on practice and relate this to the wider literature to inform future practice.




	Very Good Pass
(60 – 69) 

2.1
	You demonstrate a very good accurate understanding of the knowledge base and relevant principles. Your ideas are developed
through simple coherent arguments and there is a clear discussion of some relevant issues and principles. There is a good range of key reference sources used to support your presentation. Your audiovisual aid attracts attention, the text is clear and some appropriate supporting graphics are used. There is a very good introduction and summary of your topic. Your presentation is audible, well-paced and timed. You are able to appropriately respond to the majority of the questions asked demonstrating a depth of understanding. There is evidence of meaningful structured reflection on practice which recognises your own strengths and weaknesses.



	Good Pass
(50 – 59) 

2.2
	Your work is accurate with the description adequately demonstrating factual knowledge of concepts, appropriate terminology and principles. You use evidence from appropriate sources. Your ideas are organised, clearly and accurately expressed with some discussion of relevant issues. You use appropriate terminology; the text on your audiovisual aid is clear and maintains attention with a limited use of appropriate graphics and evidence of careful planning. Your presentation is delivered with clarity, at an appropriate pace, good overall timing and audibility. You are able to respond to questions which shows understanding of your topic. There is evidence of appropriate reflection on issues from practice.




	Pass
(40 – 49) 

Third class
	Your work contains a basic description of the information required with identification of some facts and concepts and some understanding displayed. There is a limited but generally accurate description of key or relevant principles, ideas or information. Your work has an appropriate structure and some referenced sources are displayed. Your presentation is fair but requires attention as the text appears cluttered affecting clarity and your chosen graphics are distracting or missing. Improvements could be made to the summary of your topic. Minor mistakes are evident in your presentation or there is a poor response to questions. You could be more precise with the language used. There are some issues with the pace, overall timing and clarity of delivery but some evidence of thought into planning for the presentation. You did recount experiences with limited reflection.

	Fail
(0-39) 


	Your work does not meet the standard for a pass due to inaccurate information, weak understanding and an inadequate display of knowledge. There is a lack of structure and focus in describing ideas and content is incomplete or superficial with ideas poorly expressed. Your response to questions is limited with inaccuracies or poor replies. Your audiovisual presentation does not attract attention, the text lacks clarity and graphics are poorly chosen or absent. Your presentation lacks an appropriate pace and is either too fast or too slow, overall timing is poor and at times there are issues with audibility and clarity of your delivery. Limited reference to the evidence base is evident. Little reflection on practice is evident.





Level 2

	Outstanding First Class
(80 – 100)
	An outstanding presentation which is clearly audible, well-paced with excellent time management. Your text is clear and visually stimulating with a clear introduction and conclusion. A good range of key reference sources are used and your graphics enhance the text which summarises the topic effectively and creatively You demonstrate excellent knowledge and understanding of a range of aspects pertaining to the subject area inclusive of interpretation and application of knowledge. You present an effective argument and logical analysis of information, founded on authoritative sources and identification of a range of valid perspectives. Your response to questions shows depth of understanding and the ability to justify the validity of decisions made in the context of practice whilst evaluating personal strengths and weaknesses.

	Excellent Pass
First Class
(70 – 79)
	An excellent presentation which is audible and well-paced with very good time management. Your text is clear and attracts attention with an understandable introduction and conclusion. A good range of key reference sources are used and you use some graphics to support the text which provides a very good summary of the topic. You demonstrate a detailed knowledge and understanding of a range of aspects of the subject area with good interpretation and application of principles inclusive of reasoned argument and analysis of information. You select and evaluate relevant issues and begin to demonstrate critical skills. Your response to questions demonstrates understanding of topic and the ability to evaluate personal strengths and weaknesses. Reflects on practice as appropriate.

	Very Good Pass
2.1
(60 – 69)
	A very good, audible presentation in which the text is clear and attracts attention. You identify key relevant ideas which are described in a clear and accurate manner. There is clear discussion of a range of information, and analysis of some issues. Key references are identified and though the graphics are limited they do support the text. You present a good summary of the topic and demonstrate detailed knowledge of the underlying concepts subject area alongside appropriate application and understanding. There is evidence of evaluative skills and ability to recognize the significance of findings. Your response to questions shows some understanding and you reflect on practice as appropriate showing insight into application.

	Good Pass 2.2
(50 – 59)
	A satisfactory presentation which provides an appropriate summary of the topic. The text is clear but could be enhanced by appropriate use of graphics to support the text. At times audibility is problematic and the introduction and conclusion are brief/rushed. You demonstrate an acceptable knowledge base, understanding and awareness of a variety of ideas/frameworks and application though there is limited use of key references. Relevant issues are selected and some discussion of a range of information is presented including the application of major theories and comparison of methods. You identify some key areas and
can consider a reasoned argument. There is evidence of selecting appropriate techniques of evaluation and you evaluate the relevance and significance of data. Your response to questions shows some minor errors. You reflect on practice as appropriate and are aware of your personal limitations.

	Pass
Third class
(40 – 49)
	A fair presentation which provides a poor summary of the topic. You do not pace the session well and there are frequent problems
with audibility and clarity. The text is cluttered which affects clarity and the graphics are distracting or omitted. There is some structure evident but overall this lacks precision in the language used. You demonstrate a knowledge base but have not developed ideas well and use minimal key references. The overall tone is descriptive and lacks the depth and breadth expected with only a basic understanding of concepts evident. You outline some important issues and there is some discussion but this is not maintained throughout. There is evidence of attempts at evaluation but this remains poorly expressed and undeveloped. You provide a poor response to questions with some mistakes evident. Reflection is given but this is brief and lacks detail. 

	Fail
(0-39)
	A poor presentation, focus and structure which does not address the topic. Your pace is too fast/slow and you are under/over time with problems with audibility throughout. The text is unclear and does not attract attention. You use no/very distracting graphics to support the text with no reference to key sources. Your knowledge is unclear/ inaccurate and your understanding is lacking precision of language and terminology with substantial omissions. There is no evidence of discussion attempted within the text with largely anecdotal evidence presented in the form of unsupported insights and sweeping statements/generalizations. You provide a poor or incorrect response to questions. You demonstrate limited evidence of reflection.





Level 3


	Outstanding Pass

(80 - 100)

First class
	This is an excellent presentation You clearly display a comprehensive (breadth and depth) knowledge of the subject focus which demonstrates good use of inquiry from a wide range of sources. You demonstrate an excellent grasp and understanding of relevant concepts and theories which you present in a coherent, imaginative and innovative way. Your application of theory to practice is excellent and you show an ability to analyse problems in novel ways from a range of different viewpoints and appropriately challenge received opinion. Your analysis of data and information considers the validity and reliability of evidence and provides a thorough investigation of contradictory information. You clearly demonstrate originality of thought and synthesis of new ideas. Your presentation includes a clear introduction of achievable aims and a succinct summary of the main points raised to conclude. Your presentation of the main issues is structured in a clear, concise and coherent manner. Excellent use of colour, imagery and graphics further supports the presentation where appropriate. Your verbal delivery is clearly audible, fluent and well-paced and your posture relaxed while maintaining a good level of eye contact with the audience. Your time management is excellent and engagement with the audience appropriate allowing sufficient opportunity for audience participation and questions when appropriate. You support your discussion with extensive reference to literature from scholarly reviews and of a primary nature and your response to questions shows depth of understanding. You competently reflect on the appropriateness of theory, practice and outcomes and demonstrate recognition of your own limitations where applicable.


	Excellent Pass

(70 - 79)

First class
	This is an excellent presentation. You display a well-developed and detailed knowledge and understanding of the subject focus gleaned from a good range of sources. You demonstrate a very good grasp of relevant concepts and theories with an appreciation of competing arguments. Your application of theory to practice is excellent and you show an ability to analyse problems from a range of different viewpoints. You analyse data and information well, consider the validity and reliability of evidence presented, investigate contradictory information and synthesise new and original ideas. Your presentation includes a clear introduction of achievable aims and a succinct summary of the main points raised to conclude. Your presentation of the main issues is structured in a clear, concise and coherent manner. Excellent use of colour, imagery and graphics further supports the presentation where appropriate. Your verbal delivery is clearly audible, fluent and well-paced and your posture relaxed while maintaining a good level of eye contact with the audience. Your time management is excellent allowing sufficient opportunity for audience participation and questions when appropriate. You support your discussion with extensive reading and application to primary sources of literature and your response to questions shows depth of understanding. You reflect upon the appropriateness of theory, practice and outcomes and demonstrate recognition of your own limitations where applicable.



	Very Good Pass

(60 – 69)

2.1
	You display an in-depth knowledge and understanding of your subject area from a good range of sources. You utilize appropriate and relevant conceptual framework(s), facts, principles and theories and apply them to your presentation well. You analyse data and information well, consider the validity and reliability of evidence presented and begin to show some originality and logical argument. Your presentation includes a clear introduction of achievable aims and a succinct summary of the main points raised to conclude. You communicate the main issues in a concise and logical manner. Very good use of colour, imagery and graphics further supports the presentation where appropriate. Your verbal delivery is audible, fluent and well-paced and your posture relaxed while maintaining a good level of eye contact with the audience. Your time management is very good allowing sufficient opportunity for audience participation and questions when appropriate. You support your discussion with reference to relevant literature and your response to questions shows a good level of understanding. You reflect upon on and apply new insights to practice and demonstrate recognition of your own limitations where applicable. 



	Good Pass
(50 – 59)

2.2
	You display an acceptable level of knowledge and understanding of key concepts, principles, facts and theories. You demonstrate the capacity to analyse concepts, question theory and practice and reframe arguments though this could be developed further at times. Your presentation is well structured including a brief introduction of aims and summary of the main points raised to conclude. You clearly express the main issues however text does not always attract attention and more use of colour, imagery and graphics may enhance the presentation. Your verbal delivery is generally audible and well-paced and your posture reasonably relaxed while maintaining a good level of eye contact with the audience. Your time management is good and you allow some opportunity for audience questions. You support your discussion with reference to relevant literature and your response to questions shows some understanding of the key facts. You demonstrate some insight into practice and reflection and recognize personal limitations where applicable.


	Pass
(40 – 49)

Third class
	You display the minimum acceptable level of knowledge of concepts, principles, facts and theories of subject area. There is some integration of concepts, facts, principles, theories and arguments in practice though there is a tendency to describe rather than analyse the main issues. Your presentation demonstrates some structure including a brief introduction and summary to conclude, but lacks precision in language at times. The visual presentation is cluttered affecting clarity and the use of colour, imagery and graphics distracting, inappropriate and/or missing at times. Your verbal delivery is not always audible or well-paced, your posture indicates a degree of discomfort and you do not always maintain eye contact with the audience. Your time management is within the limits set and you allow some opportunity for audience questions. Your presentation is supported with minimal key references and your response to questions shows limited understanding of the main issues. You demonstrate some insight into practice and reflection, begin to recognise personal limitations and display safety throughout.


	Fail
(0 - 39)
	You do not demonstrate sufficient evidence of knowledge or understanding of the subject focus. Your presentation of key facts is superficial, lacking depth and detail. You largely fail to apply theory to practice and rely predominantly upon a descriptive factual content. This is a poor presentation which lacks focus and direction, does not have a clear introduction or summary to conclude and fails to address the topic. The language used lacks precision at times and accounts given are confusing and include inaccuracies. The visual presentation lacks clarity and does not attract attention and the use of graphics to support the text is either lacking or distracting. There are problems with audibility throughout and verbal delivery was either too fast or slow and you fail to adhere to the time limit set. Your posture appears to indicate either discomfort or indifference and you do not maintain eye contact with the audience. Your presentation is not supported with reference to the literature and your response to questions is poor or incorrect. There is no reflection upon practice or evidence of recognition of personal limitations.








Examinations
Date of Examination
Your module handbook will give details of the provisional week in which examinations are expected to take place. For examinations that are organised centrally by the University, it is your responsibility to check your exam dates and times again on the Final Timetable. These are typically available in November for Semester 1 exams and March for Semester 2 exams (see Exam Timetable Publication Dates to find out when the Final Timetable and Final Timetable with Venues will be made available). 

Examinations are normally held on the main University campus between the hours of 9.00 am and 7.00 pm (Monday to Friday) and 9.00 am – 12.30 pm (Saturday). A personal exam timetable for centrally organised exams will be available via the student portal.
Some exams may be held online, known as ‘open book ‘ examinations, these will be released within a time frame on Minerva and have an end time with a submission box. You will be informed of which type of examination you will be undertaking in your individual modules. 

Some examinations are organised by the School, your module leader will inform you if this is the case and when the examination is due to take place.

Examination requirements
You must bring your University Student ID card with you to all examinations (both written or oral) and place it on your desk so that it is easily visible by the invigilator. This will be the only form of identification accepted.

You will be permitted to enter the examination room at least five minutes before the time indicated on the timetable. The examination will begin when all students are seated and at the specified time.

It is your responsibility to check whether or not you are allowed to bring additional materials e.g. a calculator into your examination and to check that the type of calculator you are using is permitted. 

For complete guidance on regulations please refer to the Taught Students Guide. 


Resits
If you have to re-sit examinations or resubmit coursework at a 2nd attempt, you must register for the resit or resubmission. More Information can be found online and in the Code of Practice of Assessment 
Assignments / Essays 
Please always follow specific guidance provided in your module handbooks

Typical Presentation Guidelines 

· On the front page accurately write:
· your student identification number (as printed on your Student ID Card)
· your course (module code and title)
· the date of the assignment
· the title of the assignment.

NB    You must identify your assignment by your student number only (not your name) to assist with anonymous marking.

· Hard copies must be on A4 paper and you can print on both sides. This also can apply to post-graduate dissertation. Hard copies will normally only be requested for assignments of >3000 words in length to assist in the marking process.

· The assignment must be word-processed.

· Leave at least 2½ cm (1 inch) margin and use size 12 font, Times New Roman or Arial, use double line spacing.

· The assignment should be logically organised with well-defined paragraphs and headings if appropriate.

· Number the pages.

· A word count must be included in the last page of your assignment (overall word count includes all references used in the text).  

· Reference list, bibliography and appendices should be included at the end of your assignment.  These sections and footnotes do not constitute part of the word limitation.  

· Always, always keep a copy of your assignment.


Submission of Assignments / Essays

Please refer to your module handbook regarding the specific mode of assessment submission.

All essays / assignments will be submitted electronically. 
Dissertations:  Please refer to your module handbook for information on the submission method for your dissertation.

Electronic submission must be before 12.00 noon on the submission date.  If you fail to submit electronically you will be recorded as a non-submission.   Submission made after the deadline may be subject to a late penalty.

You must adhere to the naming convention required by the School when uploading your assignment.  In the “submission title field” please ensure that you put the surname of the marker followed by your 9 digit student ID number e.g. Brown_123456789.  Please note that 5 marks will be deducted if you do not comply with this naming convention.

Late Submission of Assignments
University rules on penalties for late submission of coursework require 5 full marks to be deducted for each calendar day, or part thereof (including weekends and bank holidays) that passes after the date of required submission. The deduction is applied to the mark for the coursework component concerned before any conflation with other marks to give the overall result for the module. If coursework is not submitted by the end of fourteen calendar days following the prescribed deadline, a mark of zero is returned for that component. Penalties will go with the mode of marking e.g. whether main mode of submission is electronic or hard copy.

For Pass/Fail assessments (i.e. assessments which do not receive a numerical mark), any submissions received after the deadline will automatically be treated as a fail.


Receiving Results and Feedback 
Provisional marks and feedback on the strengths and weaknesses of your assignment will normally be available electronically 3 weeks after submission.  Your module leader will let you know when the provisional marks and feedback will be available and an announcement will normally be made via the Gradebook function on Minerva.
You will receive notification of access to the electronic feedback, annotations to your electronic script and the provisional mark for your assignment once all scripts have been received back from the external examiner. On the feedback sheet you will see a statement informing you that the mark shown may go up or down and that penalties applied by the Classified Undergraduate Assessment Board e.g. following late submissions and over word count, may also result in the mark being reduced.  Thus the identified agreed mark will be the one you see on MINERVA which may be different to that which you see on the feedback sheet. It is your responsibility to check the agreed mark. The re-submission date is normally published on the results list. 

It is important to remember that ratified marks are those which have been considered by the Classified Undergraduate Programmes Progression and Awards Board at the point of progression or completion, and these are the marks that will ultimately appear on transcripts and be used for classification purposes. 

If your provisional mark indicates a fail you can contact the module leader /academic supervisor without waiting for the Classified Undergraduate Assessment Board to agree the result. 

After the Classified Undergraduate Assessment Board has met and agreed marks have been published you must access your marked assignment electronically, if you haven’t already. NB this does not apply to examination scripts however you may be able to access some electronic feedback on your exam performance. The module leader will provide further details. 

Remember that:
· The provisional mark is the one you see on your assignment feedback sheet’. This may go up or down at the Committee of Assessors.
· The agreed mark is the one published after the Committee of Assessors meeting has been held.
· Ratified marks are marks which have been considered by the School Progress And Awards Board at the point of progression or completion and which will appear on any transcript and be used for classification purposes.

Resubmissions
Students undertaking both undergraduate and postgraduate programmes of study will be permitted to resubmit work in accordance with University regulations. You will be required to submit to a new assessment title if you have been investigated and found guilty of the offence of plagiarism.

If a student submits work of a pass standard that is recorded as a fail due to the application of a late submission penalty, the work can be recorded automatically as a pass but with a capped mark for the next assessment opportunity.

Where an assignment comprises more than one element, you will normally only be required to resit the failed component.  The maximum mark you can achieve for a module on resubmission is the minimum pass mark for the module which is 40.


Assessment Rules and Regulations

Meeting Assignment Deadlines
If you experience difficulties in meeting the deadline you must seek advice from a member of the module team in advance. Genuine cases of difficulty will be treated sympathetically. It is easier to treat cases of illness or personal difficulty with sympathy if we know about them in good time and well before work is due to be submitted. You may, in exceptional circumstances, be given an extension to the submission date by your Programme Leader.  Medical evidence must be provided, if required. 

Exceeding the Word Limit
It is expected that all students will work within the boundaries of the word limit set for assignments. You must declare the word count on the last page of the assignment. This word count includes sources used in the text but not the reference list, footnotes and appendices. 

However, if the written work exceeds the specified word limit by 10 % students will either receive a maximum mark of 40 (undergraduate) or 50 (postgraduate) or be deducted 10 marks from the total allocated mark whichever is higher.  For example, for undergraduate modules, if a student receives a mark of 60 prior to a penalty being imposed then 10 marks would be deducted resulting in a mark of 50.  If a student was awarded a mark of 48 then a maximum mark of 40 would be given.  For post-graduate modules, if a student receives a mark of 70 prior to penalty being imposed then 10 marks would be deducted resulting in a mark of 60.  If a student was awarded a mark of 58 then a maximum of 50 would be given..

Cheating In University Examinations
Definition
Cheating in University Examinations occurs when a candidate transgresses any of the following University Procedures governing the conduct of University Examinations. Specifically, candidates shall not:
· Copy from other candidates or from notes.
· Introduce specified items (e.g. pencil cases), notes or other unauthorised material (including blank paper) into the examination room.
· Communicate in any way with other candidates or person(s) except the invigilators.
· Access sources of information (except as allowed by examiners or the Examinations Officer) or annotate or mark this information (except as authorised by the Examiner).
· Remove script books (blank or otherwise) from the examination room. 
· Bring mobile telephones or pagers into the examination room; 
· Disobey the regulations relating to the use of calculators. 

Penalties
Cheating in University Examinations is treated as an absolute offence. Normally one of two penalties will apply.
· Repeat, as an external candidate, the examination or all the examinations in the Semester where the incident of cheating has occurred. Where a student is successful in repeating the examination(s), the credit may be awarded but a mark of zero will contribute to the degree classification.
· Withdraw permanently from the University, without award.

Appeals 
A student has the right to appeal against his/her result in a University assessment/examination. Before entering the formal appeals process however, students are encouraged to attempt to resolve the issue within the School; only if this proves unsatisfactory should they follow the University’s appeals procedure. 

The University Appeals Procedure applies to students registered on taught programmes. An appeal must be made by the student personally and correspondence from third parties will not be accepted.

An appeal can be made against a decision published by the Board of Examiners (and not therefore, a provisional module grade). 

A student cannot graduate until his/her appeal has been concluded, and once a student has graduated, he/she cannot appeal. 

Any student wishing to start a formal appeal must read the procedure in full before beginning their appeal: For Students | University of Leeds

Advice and Representation 
Students have a right to impartial advice and representation by a third party, such as Leeds University Union. The Student Advice Centre, part of the University Union, provides literature and advice to help explain the appeals procedures and to support students in structuring their case. The Centre can advise on the procedures but will not comment on the content of the appeal. 

 Further information is available from: https://engage.luu.org.uk/guides/article/77V/appeals

Ownership of Intellectual Property Generated By Students:

Guidance on use of course-work / assessed work for publication.
Academic staff are keen to assist and encourage students to produce work of a standard suitable for presentation and / or publication.  In many instances, such work will originate from course-work or work submitted for assessment. 

Students are reminded that the University owns the intellectual property rights (copyright) on any work undertaken as part of your programme of study or resulting from the use of University resources.  As such, formal approval for external dissemination of work arising from your programme of study with us must be sought from your Programme Leader.

In principle, any benefit arising from dissemination of student generated work should be shared equitably between the student and the University.
As such:

1. the student’s affiliation with the University must be acknowledged in any disseminated work;

1. members of the teaching / lecturing staff, who have contributed experience and/or expertise to student learning and have provided formative feedback to improve student work, should be invited to be formally recognised, in acknowledgement or as co-authors, of work arising from course-work or assessments on their programmes.

More details can be found in the University Taught Student Contract and on this page: https://digitalpractice.leeds.ac.uk/teaching-learning-online/copyright/



Client and Patient Confidentiality

For all pieces of assessed work ensure that you have anonymised your written work. It is your responsibility to ensure that any personal information that could identify a client/service user is removed.

As a student of the School of Medicine it is important that you integrate theory and practice. The various methods of assessment that you will come across, such as essays, case studies and reflective accounts, will enable you to develop this theory/practice link. Clients'/ service users' confidentiality must be maintained in all assessments. Personal information would include names, addresses, NHS patient number, date of birth and ward/department name details. Clinical areas must not be identified especially if the department /unit or ward is small. 

If in any doubt regarding maintaining confidentiality please contact your module leader or academic supervisor. In modules where client/service user consent is required this will be clearly stated in the module handbook.

The School of Medicine views any breach of client/service user confidentiality extremely seriously and a breach may result in failure of a module.   There may also be implications for student attendance in practice and student may be subject to ‘Fitness to Practice’ panel procedures.

Professional and regulatory bodies, the Department of Health, the Data Protection Act and common law all identify the importance of confidentiality of client /service user information. The contracts which you may hold with an individual organisation will include statements regarding confidentiality and therefore it is your responsibility to make sure that you are familiar with what the law, your host organisation/employer and your professional /regulatory body expects from you.

Make sure that you carefully proof read your assignments and check all medical images, clinical forms, electrocardiographs etc before handing them in, to make sure that no client /service user details alone or together could identify a client/ service user are included.

The following will guide you in maintaining client/ service user confidentiality:
· Client /service user confidentiality must be maintained at all times.
· Do not describe a person by name, address, hospital number, placement or any other means 
· If in doubt speak to your module leader or academic supervisor
· It is your responsibility to keep client /service user details confidential 

Dangerous Practice in Assessments – Guidelines
Definition
Dangerous practice is defined as any act or failure to act which would result in injury to a client /patient/ service user.  Injury in this context refers to physical harm, pain and/or death. Dangerous practice also includes bullying and unkindness to patients /clients and service users.

Unsafe practice is synonymous with dangerous practice

You must not write anything in your assessments that could be viewed as dangerous practice as this could lead to you failing your written assessments.  This applies to all levels of work from Level 1 up to postgraduate study.

Examinations
Module leaders will identify those questions that must be passed, as an incorrect answer would demonstrate unsafe practice, for example questions calculating drugs dosages.  These questions are mandatory pass questions.   Failure in any one of these questions will result in failure of the entire paper, irrespective of how many other questions are answered correctly.
 
Incorrectly answering a question not identified as a mandatory pass question, will result in failure of the individual question only. You may still pass the overall paper provided that you correctly answer a sufficient number of other questions and do not fail any mandatory pass questions.

It is not a requirement that every examination includes a mandatory pass question(s) but there may be many instances where this will occur.

Written Assignments (e.g. Essays)
Where a marker identifies written statements that suggest dangerous practice these will be brought to the attention of the module leader.  The written material will be considered by a panel of academic staff and this may result in you failing your written assessment.  If required you could be invited to meet with academic staff from within the school to discuss your written work.  


Special Arrangements 
Dictionaries and Textbooks
· The use of dictionaries in examinations is not permitted.  You are not allowed to take a dictionary of any kind into the examination with you, unless it is specifically stated on the rubric of the examination paper.  All examination venues will be supplied with a basic English Language Dictionary that you may request to use by raising your hand and speaking to an invigilator during the examination.  Always check with your Module Leader before the examination whether or not you are permitted to take a dictionary into the examination room.  ( Taught Student Guide)
· Please note that electronic translators are not permitted. Other books may be taken into the examination room only if specified in the paper.
· The condition of the dictionary is the responsibility of the user. Where a dictionary is permitted on the rubric of the examination, the dictionary should not be annotated in any way – to do so will be considered an attempt to cheat.  You are responsible for the dictionary you bring to the examination.  To claim it is borrowed or second-hand will not be an acceptable defense.

Calculators
· Calculators may be used except where specifically precluded by the rubric of a particular examination paper. This exclusion may extend to particular types of calculators e.g. graphical calculators and if in doubt candidates should consult the teaching department well in advance of the examination. Miniature information processors for the storing of information are not permitted, and their use will be regarded as cheating. Spare calculators are not provided by the Examinations Office in the event of a breakdown. 

Mobile Phones and Pagers
· Mobile phones and pagers are not allowed in the examination room and their presence will be regarded as cheating

Sabbaths and Holy Days
· The University endeavours to make special arrangements to avoid holding examinations on a Sabbath or Holy day, but reserves the right to hold examinations on such days if no alternative time is practicable.
· Students who, for religious reasons, are unable to carry out their University work or examinations on a Sabbath or Holy day must give notice of this fact in writing to the Head of School and the University Examinations Officer by the last Friday in October of the relevant academic year giving details of the dates on which they will be undertaking religious observance. A form is available at: http://www.leeds.ac.uk/ssc/examsabbath.htm
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Analytical Skills v v v v v v v v
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