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SPARC Quick Start Guide 
Updated 13/12/2024 

This document is a quick start guide for how to access your student placement allocations 

through SPARC. 

For detailed instructions on how to run reports, source student photos and access 

accessibility information please see our detailed Information for Providers Guide. 

 

Signing into the SPARC website 

1. You will receive your login details from Medicine Placements Team medicine-

placements@leeds.ac.uk to enable you to sign in for the first time. If you do not have these details 

you can press the Forgot your password? link in order to retrieve these via email. 

2. To sign into the SPARC website, click on the following link, https://www.sparc.leeds.ac.uk/pep 

             The ‘Sign In’ page is displayed.  

3. Enter your email address and the password in the appropriate boxes.

 

 

https://placements.leeds.ac.uk/placement-training-resource/sparc/
https://placements.leeds.ac.uk/wp-content/uploads/sites/58/2021/11/Getting-Started-with-the-SPARC-Information-for-Providers.pdf
mailto:medicine-placements@leeds.ac.uk
mailto:medicine-placements@leeds.ac.uk
https://www.sparc.leeds.ac.uk/pep
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Locating Placement Allocations 

Once you have logged into SPARC you will be able to view student placement allocations assigned to your 

area. If you are a contact for more than one practice area, the different areas will be listed for you to select 

from. 

 

1. Click the ‘Practice Area’ link of the practie you wish to view: 
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2. Enter the date range for which you wish to view student placement allocations and click ‘Show Students’: 

 

3. Student placement allocations will be displayed under the ‘Student Details’ tab. 

You can view their name, the placement dates and their email address – please use this contact information to get 

in touch with students and provide placement information and reporting instructions for the upcoming 

placement.  

 

If no students have been allocated to your site for the dates you are searching for, you will see the 

following information: 

 


